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University of the West has made every effort to ensure the information in this catalog and other published materials is accurate.
The university reserves the right to change policies, tuition, fees, and other information in this catalog, with prior approval from
the WASC Senior College and University Commission (WSCUC) where applicable. University of the West strives to inform
students and stakeholders of changes in a timely fashion, but reserves the right to make changes without notice.

Statements in the catalog are informational and should not be considered as the basis of a contract between students and
University of the West. Policies included in the catalog are subject to change at any time. Policies included in the current
catalog are applicable to all students until amended regardless of start date, with the exception of degree requirements as
explained below.

Degree requirements are specified in the catalog in effect during the first term of a student's program enrollment and remain
applicable as long as the student maintains continuous enrollment in the program. However, academic programs are constantly
evolving. While the university minimizes substantive changes for students with no break in enrollment, students should expect
curriculum, policy, and tuition changes to occur during their studies.

If substantive changes are made to degree requirements in any program, students actively enrolled in that program generally
have the option to remain under their original catalog as long as they maintain continuous enrollment with no break in
enrollment. They also have the option to adopt the degree requirements in the later catalog by submitting a request in writing
to the Registrar’s Office. Once made, this change is irreversible. Information regarding any changes in degree programs,
graduation requirements, or academic policies is provided by the Registrar's Office and the appropriate academic departments.

University of the West is a private, non-profit campus accredited by WASC Senior College and University Commission (WSCUC).
The university was founded by and is affiliated with the Taiwan-based Humanistic Buddhist order of Fo Guang Shan. The
University of the West name, abstract lotus logo, and calligraphic logo are copyrighted to the university. Additional information
is available at our website, www.uwest.edu.

University of the West does not discriminate on the basis of sex, gender, age, race, color, religion, status as a veteran, physical
disability, sexual orientation, gender identity, and/or national and ethnic origin in its educational programs, student activities,
employment, or admission policies, in the administration of its scholarship and loan programs, or in any other school-
administered program. This policy complies with requirements of the Internal Revenue Service Procedure 321-1, Title VI of the
Civil Rights Act, and Title IX of the 1972 Educational Amendments as amended and enforced by the Department of Health and
Human Services.
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President’s
Message

Welcome to University of the West! All of us

at UWest are committed to providing you

with an excellent, whole person education

in a caring, supportive, peaceful, and
multicultural environment. All members of this
campus are part of your learning community
and experiences.

UWest degrees not only provide students with
a sound educational footing, but also offer
them an array of career-focused courses in
many fields including Accounting, Computer
Information Systems, Data Analytics, Finance,
Marketing, Buddhist Chaplaincy and Ministry,
Marriage and Family Therapy, Multicultural
Counseling, Law Enforcement, TESOL, and
Mindfulness Facilitation.

UWest blends Buddhist wisdom with Western tradition and new technology to bring inclusive student services
and high-quality instruction to our diverse communities. This catalog outlines the degrees, certificates, programs,
and services available to our students and the community. At UWest, we value our students and our partnerships
in the community. You are the reason we continue to strive for academic excellence, institutional effectiveness,
campus improvement, and collaboration with our local and global communities. Our core values of Character,
Compassion, and Community guide everything we do.

We pride ourselves on small class size and a student-centered focus. UWest faculty members are committed to
providing you with an excellent and comprehensive academic curriculum.

Quick Facts about UWest:
= UWest is the only accredited university in the US to offer a Doctor of Buddhist Ministry.
B UWest's Religious Studies programs emphasize the study and practice of Humanistic Buddhism.
» UWestis proud to have a highly diverse administration, faculty, and staff.

s UWest awards more than a million dollars in scholarships annually to domestic and international
students at the graduate and undergraduate level, including high school graduates and community
college transfer students.

= Our professor to student class size ratio averages 1:10, providing individual attention and support to
each UWest student.

B UWest's Library has one of the largest collections of rare and sought-after Buddhist religious texts.

= UWest graduates from all programs have found rewarding employment in organizations and companies
nationwide and around the world.

We at UWest are here for our students and community. We are ready to help you “Awaken Your Purpose’, to
support you in pursuing your education and career goals.

| look forward to greeting you on campus. Wishing you all the best and a year of success.

Warmly!
Dr. Minh-Hoa Ta
President

University of the West  2823-2024 5



This page intentionally left blank.

6 | President’s Message University of the West  2023-2024



Academic
Calendar

ey

Welcome o
University of the

Administration Blg
Education Bldg
Library
Auditorium
Bookstore

Residence Halls
Dining Hall
Recreation Facilities

University of the West  2023-2024



Fall 2023 - Summer 2024

FALL SEMESTER = August 14 — December 10, 2623

August 11
Aug 14 —20 ADMIN WEEK ~ August 14
August 17 Tuition Payment Deadline Last Day to Pay for Fall
August 18 $100 Late Payment Fee in Effect
August 21 — 27 WEEK 1 August 21 Fall Classes Begin
Aug 28 - Sep 3 WEEK 2 September 1 Add/Drop Closes Last Day to Change Fall Schedule
Last Day to Apply for QE, Defense, Comps
Sep4-10 WEEK 3 September 4 Labor Day Campus Closed
Sep11-17 WEEK 4
Sep18-24 WEEK 5
Sep 25 —-0ct 1 WEEK 6 September 29 Last Day to Select Alternative Grading (P/NP, Audit)
Oct2-8 WEEK 7
Oct9-15 WEEK 8
Oct 16 — 22 WEEK 9
Oct 23 - 29 WEEK 10 October 27 Last Day to Drop with W
Oct 30 — Nov 5 WEEK 11 Oct 30 — Nov 27 Degree Registration: Spring 20624 $50 Late Registration Fee in Effect Nov 28
November 5 Daylight Saving Time Ends at 2 am Set Clocks Back One Hour
Nov 6 - 12 WEEK 12 Degree Registration Continues
Nov13-19 WEEK 13 Degree Registration Continues
Nov 13 -17 Diversity Week
Nov13-19 Course Evaluations Distributed
Nov 20 - 26 WEEK 14 Degree Registration Continues
Nov 23 - 26 Thanksgiving Holiday Campus Closed
Nov 27 —Dec3  WEEK 15 Nov 27 Registration Closes
Nov 28 Late Registration Opens $50 Late Registration fee charged
Dec4-10 WEEK 16 Dec4-10 Finals Week
Dec4-8 IEP Registration: Spring 2024 $50 Late Registration Fee in Effect Dec 9
Registration
Dec 10 IEP Instructors Final Grades Due
December 17 Instructors Final Grades Due
Dec 22 —Jan 1 Winter Holiday Campus Closed
January 2,2024  Campus Reopens

WINTER INTERSESSION 2023|24 —> December 18, 2023 — January 11, 2024

December 14 Tuition Payment Deadline Last Day to Pay for WINT 2023/24
Students must make required payment by this deadline to enroll in Winter Intersession

Dec 18 - 24 WEEK 1 December 18 Winter Intersession Classes Begin
December 20 Add/Drop & Alternative Grading Request Deadline

Dec 25 - 31 WEEK 2

Jan1-7 WEEK 3

Jan8 - 14 WEEK 4

Jan 15 =21 WEEK 5

WINTER INTERSESSION ENDS  January 21

January 28 Instructors Final Grades Due

8 | Academic Calendar University of the West  2023-2024



Ruby 6162

SPRING SEMESTER —> January 15 — May 19, 2624

January 12 Residence Hall Opens for Spring
Jan 15 -21 ADMIN WEEK ~ January 15 MLK Day Campus Closed
January 18 Tuition Payment Deadline Last Day to Pay for Spring
January 19 $100 Late Payment Fee in Effect
Jan 22 - 28 WEEK 1 January 22 Classes Begin
Jan29 - Feb 4 WEEK 2 February 2 Add/Drop Closes Last Day to Change Spring Schedule
Last Day to Apply for QE, Defense, Comps
Feb5—11 WEEK 3 February 9 Lunar New Year's Eve Campus Closes at Noon
Feb12-18 WEEK 4 February 12 Lunar New Year (observed) Campus Closed
Feb 19 — 25 WEEK 5 February 19 Presidents’' Day Campus Closed
Feb 26 — Mar 3 WEEK 6 March 1 Last Day to Select Alternative Grading (pass/no pass, audit)
Mar4-10 WEEK 7 March 10 Daylight Saving Time Begins at 2 am Set Clocks Forward One Hour
Mar 11 =17 WEEK 8
Mar 18 — 24 WEEK 9
Mar 25 - 31 Spring Break No Classes, with the exception of prearranged retreats
Apr1—=Apr7 WEEK 10 April 5 Last Day to Drop with W
Apr8—14 WEEK 11 April 8-12 Common Ground Week
April 8 — May 5 Degree Registration: Summer & Fall 2024  $50 Late Registration Fee in Effect May 6
Apr 15 -21 WEEK 12 Degree Registration Continues
Apr22-28 WEEK 13 Degree Registration Continues
April 22 - 28 Course Evaluations Distributed
Apr29 — May & WEEK 14 Degree Registration Continues
May 6 —12 WEEK 15 May 6 Late Registration Opens $50 late registration fee charged
May 13 =19 WEEK 16 May 13 - 19 Finals Week
May 13 - 17 IEP Registration: Summer OR Fall 2024 $50 Late Registration Fee in Effect 5/18
May 18 Commencement 2024
May 19 IEP Instructors Final Grades Due
May 20 Buddha Day Campus Closed
May 26 Instructors Final Grades Due
SUMMER SESSION 1 (SS1) = May 27 — August 4, 2024 | SUMMER SESSION 2 (SS2) = June 17 — August 4, 2024
May 24 SS1 - Residence Hall Opens for Summer Session 1
May 27 = Jun 2 ADMIN WEEK ~ May 27 Memorial Day Campus Closed
May 29 SS1 - Final EPT & Assessment Testing

May 30 SS1 - Tuition Payment Deadline Last Day to Pay for Session 1
May 31 SS1 - $100 Late Payment Fee in Effect

WEEK 1 June 3 Summer Session 1 Classes Begin

June 7 SS1 - Add/Drop Closes Last day to change Summer 1 schedule
Jun10-16 WEEK 2 June 14 SS2 - Residence Hall Opens for Session 2
Jun17-23 WEEK 3
Admin Week  June 18 SS2 - EPT Testing for Summer Session 2
June 20 SS2 - |EP Tuition Payment Deadline Last Day to Pay for Session 2
June 21 SS2 - IEP Students $100 Late Payment Fee in Effect
Jun 24 - 30 WEEK 4|1 June 24 SS2 - Summer IEP Classes Begin
June 26 SS2 - Last Day to Change IEP Schedule
June 28 SST1 - Last Day to Select Alternative Grading (Pass/No Pass; Audit)
Jul1 -7 WEEK 5[2 July 4 Independence Day Campus Closed
Jul8-14 WEEK 63 July 12 SS1 & 2 - Last Day to Drop Classes witha W
Jul 15 =21 WEEK 7 | 4
Jul22 - 28 WEEK 85
Jul 29 - Aug 4 WEEK 9] 6 July 29 - Aug 4 SS1 & 2 - Finals Week
Jul 29 — Aug 2 SS2 - |IEP Summer Attendees Fall 2624 Registration
August 3 SS2 - |[EP Summer Attendees $50 Late Registration Fee in Effect
August 4 SS2 - IEP Instructors Final Grades Due
FALL BREAK BEGINS August 5
August 11 SS1 - Degree Instructors Final Grades Due
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English Language Institute

Block Calendar 2623-2024

The Intensive English & English Communication | Culture programs operate on a block calendar that is aligned to the standard
academic semester. Classes are offered in four consecutive four-week blocks each fall and spring semester. Summer courses
are offered in one six-week block during Summer Session Il.

Changes to student schedules may be made through the third day of each block.

FALL 2023 SEMESTER

BLOCK Residential Hall Opens Testing Date* Class Start Class End

A AUG 11,2023 AUG 15, 2023 AUG 21,2023 SEP 17,2023
B SEP 1,2023 SEP 12,2023 SEP 18,2023 OCT 15,2023
c SEP 29,2023 OCT 10,2023 OCT 16,2023 NOV 12,2023
D NOV 3, 2023 NOV 7,2023 NOV 13, 2023 DEC 10, 2023
SPRING 2024 SEMESTER

BLOCK Residential Hall Opens Testing Date* Class Start Class End

A JAN 12,2024 JAN 16, 2024 JAN 22,2024 FEB 18,2024
B FEB 9, 2024 FEB 13,2024 FEB 20, 2024 MAR 17,2024
C MAR 8, 2024 MAR 12, 2024 MAR 18,2024 APR 21,2024
D APR 12,2024 APR 16, 2024 APR 22,2024 MAY 19, 2024

SUMMER 2624 SESSION 2

BLOCK Residential Hall Opens
A JUN 14,2024

Testing Date
JUN 18, 2024

Class Start
JUN 24,2024

Class End
AUG 4, 2024

*Mid-term testing open to new students only. Continuing students may retest at the start of fall and spring semesters.
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About UWest

University of the West was founded in 1990 by Venerable Master Hsing Yun, founder of the Fo Guang Shan Buddhist order. For
more than 30 years, the university has been dedicated to preparing students to meet the challenges of an increasingly complex
and globally interdependent world while inspiring them to awaken their purpose. Situated at the center of cultural, spiritual, and
intellectual exchange, UWest integrates liberal arts traditions with global perspectives to provide a unique student-centered
educational experience informed by humanistic Buddhist values.

UWest is deeply committed to the interaction of diverse cultures and international perspectives. Students and faculty come
together as a community of scholars participating in an ongoing dialogue to advance knowledge and address societal and
cultural issues. UWest remains committed to fostering understanding across the cultures of East and West.

While at UWest, students acquire knowledge and skills to prepare them to achieve successful and purposeful lives after college.
The UWest experience challenges them to become responsible and ethical global citizens. Students also enjoy rich and diverse
opportunities for spiritual growth.

Vision, Mission, and Values

Mision
The mission of University of the West is to provide a whole-person education in a context informed by Buddhist wisdom and
values, and to facilitate cultural understanding and appreciation between East and West.

Vision
UWest will model whole-person education through engaged and interdisciplinary learning in all programs; an exceptional, caring
faculty and staff who fulfill our unique mission; and service projects seeking to improve local and global communities. UWest

graduates will practice social responsibility, value diversity, and pursue lifelong learning and spiritual growth. UWest will be a
widely recognized name.

Belonging
Belonging to a university community founded on Humanistic Buddhist principles means:
BECOMING people of strong character who behave ethically, cultivate awareness of self and others, and develop wisdom.

PRACTICING compassion and working with others to relieve suffering and promote equality.

BUILDING a sustainable community by embracing diversity and achieving harmony through common purpose.

Character, Compassion, Community

In the profound tradition of our founder, Venerable Master Hsing Yun, University of the West is dedicated to the values of
character, compassion, and community. The university is committed to graduating students with the knowledge and skills
necessary to achieve their educational, professional, personal, and spiritual goals and to perpetuate the university's values as
cornerstones in creating a better world.

12 | Getting to Know UWest University of the West 2023-2024



Institutional Learning Outcomes

To put the mission into action, the university community created three institutional learning outcomes.

Know

Be

Do

Students integrate broad knowledge from across multiple academic disciplines, fields, and topics, demonstrate deep
knowledge of their chosen profession or field of study, and apply their understanding of multicultural perspectives
and practices.

Students embody a love of learning and articulate a personal mission based on an explicit values system that
integrates a community identity with an ongoing cultivation of personal development.

Students demonstrate mastery of core academic competencies, the ability to apply creatively the methods and
practices of their chosen profession or field of study, and exemplify personal, professional, and social ethics.

Student Success At Uwest

UWest believes that student success occurs when students acquire the skills and knowledge they need to be successful in
their personal and professional lives, ethically self-reflect on their choices, engage in service to broader society, and embody the
values of character, community, and compassion.

Student success is achieved when our students

engage in academics, recognize and utilize the university's resources, and participate in university life.

gain knowledge, skills, practical experience, and capacity for self-reflection and cultural appreciation, empowered to
improve lives and benefit others.

self-reflect in order to discover who they are, take ownership of their learning, and pursue their passions.
enter professional life prepared to make unique contributions to their field of study and their commmunities.

UWest supports student success through a whole-person education that creates

space for spiritual and personal development, active self-reflection, and exploration of diverse cultures and faiths
alongside creative and engaging academic study.

an inclusive, affirming, and supportive learning environment, fostering personal growth, career readiness, and
community.

rich opportunities and experiences that increase self-awareness and resilience, build healthy relationships, explore
personal beliefs, and develop ethical values and social responsibility.

University of the West  2023-2024 Getting to Know UWest | 13



Our Founder

Venerable Master Hsing Yun, 1927 - 2023

Venerable Master Hsing Yun was a widely respected advocate of Humanistic Buddhism whose influence reached around the
world. The Venerable Master first found his vocation in his homeland, China. His vision took him to Taiwan where he established
the Fo Guang Shan order of Humanistic Buddhism. Fo Guang Shan, which translates as Buddha's Light Mountain, now has over
200 branch temples and associated centers and is one of the largest Buddhist organizations in the world.

In 1978 Venerable Master Hsing Yun founded Hsi Lai Temple on 15 acres in Hacienda Heights, California. Hsi Lai Temple is
designed in the tradition of Chinese palatial architecture and is the most expansive Buddhist temple and monastic center in the
Western hemisphere. The extensive grounds feature a main shrine, as well as a library, auditorium, convention hall, exhibition
hall, Buddhist art museum, memorial pagoda, and dining hall.

The humanistic projects of Fo Guang Shan include a children's home, free medical clinics, a senior citizens’ home, prison
ministries, disaster relief, and other forms of community service. Fo Guang Shan also administers and sustains various cultural
and educational endeavors, including nursery schools, high schools, libraries, and museums, as well as colleges and universities.

Buddha's Light International Association (BLIA), established in 1992, an independent organization not specifically associated
with any one Buddhist order or sect, takes much of its direction from Fo Guang Shan and the wisdom of the Venerable Master.
This laity-based educational and service organization now has over 130 chapters with several million members in over 60
countries, providing exceptional support within its communities.

Beginning with the Tsung Ling Buddhist College at Fo Guang Shan, Venerable Master Hsing Yun established sixteen Buddhist
colleges for the education and development of monastics and the study of dharma. But the Venerable Master's dream
expanded beyond monastic colleges. He envisioned universities serving the wider population, not just monastics, that would
combine Buddhist theory and practices with formal academic studies. This goal was realized when he established the Fo
Guang Shan Consortium of Universities. University of the West, opening its doors in spring of 1991, was the first member of
the consortium, followed by Nanhua University and Fo Guang University in Taiwan, Nan Tien Institute of Higher Education in
Australia, and Guang Ming College in the Philippine Islands.

The consortium universities combine Buddhist teaching and practice with academic disciplines and grant degrees from the
bachelor's level through the PhD. All member institutions are connected to an extensive network of temple-sponsored research
centers, where scholars from many countries engage in research projects.

Venerable Master Hsing Yun's vision created these connections and relationships that all contribute to the unique educational
experience that is UWest.

14 | Getting to Know UWest University of the West 2023-2024



History of the University

The twentieth century witnessed a rising interest in Buddhism in the West. The founding of UWest was a pioneering effort
among Chinese and American Buddhists to establish a Buddhist-affiliated university dedicated to providing a quality education
informed by Buddhist wisdom but based on American educational standards and traditions. The university was incorporated as
Hsi Lai University in 1990 by Venerable Master Hsing Yun and opened its doors in spring 1991.

For the first five years, the university’s courses met in the classrooms of Hsi Lai Temple. In the summer of 1996 the university
moved to the City of Rosemead, where it has grown as an independent institution of higher learning based on the model of a
US university. The university maintains its close ties with Hsi Lai Temple, and the temple provides students the opportunity

to participate in Buddhist practice and to observe the discipline and values of monastic life. The entire UWest community
enjoys access to the temple's regular schedule of ceremonies, chanting services, festivals, lectures, and meditation programs.
Students are encouraged to experience Buddhist religious life by joining in temple celebrations and ceremonies.

The university's original name, Hsi (West) Lai (to come) University, incorporates a designation for the transmission of Buddhist
teaching ("“Buddhadharma”) to the West. The current name, University of the West, was adopted in April 2004.

Venerable Master Hsing Yun served as the university’'s president from its inception to the end of 1997. Beginning in 1998, he
supported the WASC-SCUC accreditation process, successfully completed on February 16, 2006. He was the founding member
of the Board of Trustees and continued to serve as chair emeritus through the end of his life.

The university has remained committed to the Venerable Master’s vision by providing advanced education in Buddhist thought
and practice and preparing Buddhists and non-Buddhist's alike for leadership in the West. The Digital Sanskrit Buddhist Canon
Project, the Center for the Study of Minority and Small Business, and the Institute for the Study of Humanistic Buddhism have
also been established to further this mission.

Today, while continuing to fill this need in the Buddhist community, UWest serves students from all faiths, cultures, and
backgrounds with its range of programs in Buddhist studies, comparative religions, chaplaincy, ministry, business, psychology,
English, and liberal arts.

Governance

UWest is a private, nonprofit, non-sectarian, co-educational university offering undergraduate, graduate, certificate, and
continuing education programs consistent with the educational mission of California higher education degree-granting
institutions. Organized under the Nonprofit Public Benefit Corporation Law of the State of California, UWest is not conducted for
the private gain of any individual or institution.

Governance of the university lies in the hands of its Board of Trustees. The trustees select the university president, oversee
senior administrative and faculty appointments, monitor the budget, supervise the endowment, and protect university property.
The Board of Trustees meets quarterly and has a diverse membership that includes trustees with expertise in finance, strategic
planning, law, academics, administration, and Buddhist values and learning. All members are highly committed to the success
and continued growth of UWest.

The university administration, led by the university president, manages day-to-day operations. This cadre of experienced
executives, working with the accomplished faculty and staff, puts UWest's mission into action in curriculum, classroom, and
campus community.
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Accreditation

UWest was granted accreditation by WASC Senior College and University Commission (WSCUC) on February 16, 2006.
Accreditation assures that the quality of education students receive is on par with peer institutions in the region. WSCUC is the
regional accrediting body for colleges and universities in California, Oregon, Washington, and Hawaii, including the University of
California and California State University systems. Information about WSCUC is available at www.wascsenior.org. Information
about UWest's accreditation process is available at www.uwest.edu.

UWest is eligible to participate in US Federal Student Aid (Title IV) programs and is approved for Veterans Administration
benefits.

Program-specific affiliations and approvals:

MA Psychology — Marriage & Family Therapy (MFT): The California Board of Behavioral Sciences has found UWest's MFT
program to meet LMFT licensure requirements, pursuant to California Business and Professions Code (BPC) §4980.36, for
students who began graduate studies on or after August 1,2012.

Buddhist Chaplaincy and Buddhist Ministry: UWest holds Affiliate status with The Association of Theological Schools in the
United States and Canada, but is not an accredited member of the Association. The Association of Theological Schools, the
leading accreditor for Christian and Jewish theological schools, offers affiliate status to approved schools offering graduate
theological degrees related to faiths other than Christianity or Judaism.

About the Campus

UWest's spacious and tranquil ten-acre campus is located in Rosemead, California. The campus is situated on a hill with
panoramic views across the San Gabriel Valley to the San Gabriel Mountains. Nearby Whittier Narrows is a large regional park
with recreation fields, walking and jogging trails, lakes, golf, and other activities. Southern California is well known for its many
and varied cultural and entertainment opportunities, but the area also provides year-round outdoor adventures, including hiking,
biking, camping, swimming, surfing, skiing, birding, and more.

The campus is located approximately 38 minutes from downtown Los Angeles and the resources of that great city. Beach
cities, such as Santa Monica, Venice Beach, Newport Beach, and Huntington Beach, and ski areas, such as Snow Summit and
Waterman are easy day trips from the campus. Cultural resources including concert halls, museums, libraries, and gardens
abound throughout Southern California.

The community surrounding the campus offers a thriving economy with restaurants, shopping areas, and entertainment offered
in a culturally diverse environment. On-campus housing is available, convenient, and safe, which students coming from out of
state and other countries will find especially desirable. Students who prefer to live off campus will find abundant options. More
information regarding housing both on and off campus is available from the Office of Residential Life.

Campus facilities include two main administrative and educational buildings, the university library, auditorium, student
recreation center, dining hall, and two residence halls. The campus also features study rooms, a success center for tutoring
and career counseling, lecture and seminar classrooms, smart technology classrooms, a wellness center, and computer labs.
Recreational facilities include a swimming pool, spa, basketball court, gym, lounges, game room, fountain courtyard, and other
open areas for recreation and relaxation.

Prospective students and visitors are encouraged to visit the campus. The Office of Enrollment is open for walk-in inquiries
Monday through Friday from 9:00 am to 5:00 pm and is happy to schedule personalized campus tours by appointment. Parking
is free in all lots on campus. Campus security includes an all-night security guard who makes regular rounds and monitors cars
coming on and off campus. UWest is proud to serve the community as a disaster relief site in the event of earthquake, fire, or
other natural disaster.
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Campus Safety
UWest takes the safety of the campus community very seriously. The university subscribes to the “‘community policing” model,
which means that students, staff, and faculty all contribute to maintain campus safety and security.

Any member of the community who has concerns about their own safety or that of others should promptly report this
to campus authorities. Reportable issues may range from facility maintenance issues to criminal activity on campus. A
community member who observes a building and facility issue such as a broken door or leaking faucet should notify the
General Services Department or any staff member.

Criminal activity on campus is rare, and UWest would like to keep it that way. A student who observes a potentially dangerous
situation should immediately notify any member of the staff or faculty. In a case of imminent danger or when a life-threatening
injury has occurred, a student should call 911 without delay.

Campus Security 626.825.4175 (direct line)
Extension 333 (on campus)
campus.safety@uwest.edu

Residence Hall = RA On Call 626.673.0339

Rosemead Sheriff's Department (business number)  626.285.7171
General Services Department (facility issues) 626.571.8811 ext. 2128
Emergency (police, fire, EMT) 911

Security patrols the campus from 4 pm to 7 am each weekday and 24/7 on weekends.

The Campus Receptionist, located in the main lobby, is on duty Monday through Friday during business hours and can access
all departments as needed.

Residential Life staff and Campus Security are available when other offices are closed.

Emergency Alert System

UWest's Emergency Alert System is used to send emergency notifications to the campus community via text and email.
Students may register for this essential service by emailing the following information to eas@uwest.edu:

1. Fulllegal name
2. Cell phone number and provider

3. UWest email address and/or personal email address
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Lewis R. Lancaster Research Library

The Lewis R. Lancaster Research Library supports the mission and vision of the university by providing quality services and
excellent resources to meet the learning, teaching, and research needs of its community.

The library is located on the Tst floor of the Education building, with a 188-seat capacity where students can study individually,
in group study rooms, or at computer work stations. Graduate students have the option of reserving a seat and locker in the
graduate study room each semester. The space is also equipped with printers, scanners, copiers, and smaller A/V items that
can be borrowed.

The library supports all areas of study offered at UWest through its comprehensive collection, including religious studies,

psychology, business, English literature and language, and general education. At the heart of the library’s collection are its works
focused on religious studies, with an emphasis on Buddhism. This collection serves as a valuable resource to Buddhist scholars
worldwide, and includes numerous sets of sutras (Buddhist scriptures) in languages such as Chinese, English, Pali, and Sanskrit.

The library website connects students to local print and online resources via the library catalog and various academic
databases. The library catalog is part of WorldCat, the largest bibliographic database in the world. It can provide access to
local materials and search for items held by other libraries. This feature allows the library to actively participate in interlibrary
borrowing and lending, providing interlibrary loan and document delivery services to UWest students while sharing UWest's
specialized collection with other academic institutions. Students also have access to various academic databases, including
collections from JSTOR and ProQuest. The website makes it easy to explore the library’s services and resources, whether
students are on or off campus. The university's experienced librarians are available to answer questions by chat, text, video,
email, and phone.

More information about the library, including the collection, hours, and services offered, is available at lib.uwest.edu.

Technology Resources

The university network and internet access is a valuable resource shared by students, faculty, and staff and is primarily intended
for academic use. University computers located in the library and computer labs are reserved for academic research and class
assignments only.

Every new student is provided with a user name and password enabling wireless internet access campus-wide and an individual
account to access the internet from the computer lab and library workstations. Access is set up during new student orientation,
and renewed automatically each semester that the student is enrolled.

Students connecting to the university's system through personal devices and on university equipment are expected to comply
with UWest's published Information Technology and Bandwidth Utilization policies at all times. Any abuse of internet privileges
may result in temporary loss of privileges. Using university resources, including network and equipment, for non-university
business or for any unauthorized or illegal purpose is strictly prohibited.

Students may visit the IT department, located on the second floor of the Education building, with any IT-related questions and
for assistance in setting up email and internet access.

Student Email: @my.uwest.edu

Communication is a critical tool in education. To facilitate communication, every UWest student is assigned a university email
address when they enroll. Once this email account has been issued, all communications to and from the university should be
sent using the @my.uwest.edu account.

The UWest email account is used for all official email communication, and students are responsible for all notifications sent
to this account. Students should be sure to check this account regularly as failing to do so may lead to missed deadlines or
critical alerts.

Instructions to activate this account are sent along with each student's invitation to UDays New Student Orientation. The
Information Technology Help Desk is available for students who need assistance with their accounts.
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Religious Life & Practice

As a Buddhist-affiliated university with a mission to provide a whole-person education in a context informed by Buddhist

wisdom and values, religious life and spiritual practice are important aspects of the UWest experience. However, UWest does
not mandate any specific religious courses, programs, or worship, welcoming people of any religion, creed, or worldview. As a
result, UWest students, faculty, and staff represent a wide variety of faiths, including those with no religious or faith affiliation.

Students are encouraged to combine moral and religious practice with their academic studies as a foundation for intellectual
and spiritual well-being. Opportunities and resources for religious practice are available both at the Rosemead campus and

at Hsi Lai Temple. The meditation center on campus is open to students, faculty, and staff. Several student-led groups help
shape religious life on campus, including the Chaplaincy Club and the Contemplative Council. These groups hold meditation
events, interfaith, ecumenical and traditional Buddhist services, ceremonies, rituals, talks, academic lectures, exhibitions, and
charity and service opportunities on a regular basis. Student groups also frequently visit local religious sites such as churches,
synagogues, mosques, Buddhist retreat centers and monasteries, and Buddhist, Jain, and Hindu temples.

Hsi Lai Temple is a functioning monastery and part of the Fo Guang Shan Buddhist monastic community, with temples and
centers worldwide. The temple is a magnet for religious leaders from around the world. Visits to the temple provide students
with an opportunity to benefit from teachings that are otherwise inaccessible. Because the connection between university and
temple includes the presence of monastics and exchange students from other parts of the world, students are provided with a
rich opportunity for friendships and cross-cultural exchange as well as academic and religious instruction. The UWest campus
welcomes monastics and clergy from different Buddhist traditions and other faiths. Opportunities are ample for students of
the university to become immersed in Buddhist thought and practice through programs at the temple, including participation
in short-term monastic retreats for lay persons, meditation classes, Humanistic Buddhism workshops, Buddhist chanting,
community service, and similar activities.

UWest also partners with other religiously affiliated schools in the area to offer interfaith programming and events such as
Buddhist- Christian dialogue, interfaith musical celebrations, visiting lecturers, and shared holiday services.
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Graduate Culture at UWest

UWest offers a vital intellectual and social culture to support graduate students with classroom work and research, as well as
enhance professional and personal development. Graduate culture at UWest forms a community of the mind and heart that

is knowledge based and relationship rich. This creative and intellectual culture is rooted in a dynamic network of exchanges
among faculty, students, and invited scholars in the field. Faculty members serve as advisors, mentors, and sponsors who offer
essential information and experiences, provide resources, model academic and professional behavior, and leverage connections
within their academic fields in the forms of internships and field placements.

Students have the opportunity to provide meaningful service in many ways, allowing them real-world experience. Some
examples of this include weekly meditation instruction for staff and patients and their families at the Children’s Hospital of Los
Angeles provided by Chaplaincy students. Business Administration students have regularly provided pro bono tax preparation
service to the community through the IRS VITA program.

The Psychology Department relies upon a cohort model to foster trust, cohesion, and cooperation in which its students
are acculturated to graduate studies, Western graduate practice and standards, and the profession of MFT; students then
demonstrate their UWest character and therapeutic skills in supervised clinical practice at community agencies.

PhD students in Religious Studies may enroll in a teaching practicum that can lead to teaching undergraduate courses at
UWest, preparing them for careers in higher education. Seminars dedicated to dissertation writing for doctoral students and
informal workshops on PhD preparation for MA students in Religious Studies provide supportive structures for student well-
being and success.

Students have the opportunity to participate in research conferences held at UWest, such as the International Conference on
Pacific Rim Management, and to engage in research projects through the Digital Sanskrit Canon, the Institute for Humanistic
Buddhism, and other research centers on campus. These are just a few examples highlighting the rich graduate culture that

informs a UWest graduate education.

UWest graduate students generate innovative ideas, professional passion, and creative scholarship, resulting from ongoing
engagements with the field and interdisciplinary issues. As a result of the numerous cultural opportunities that enrich
students’ academic knowledge and offer real-life experience in professional settings, graduate students at UWest are prepared
to face a rapidly changing world in ways that result in personal satisfaction, professional advancement, and responsible

global citizenship.

Student Activities

A range of activities that enhance learning as well as physical and mental well-being are available to students outside the
classroom. These co-curricular activities include lectures, concerts, seminars, non-credit classes, religious celebrations,
observances, and dharma classes at Hsi Lai Temple, to name a few. Recreational facilities are available for students, staff, and
faculty, including a swimming pool, spa, basketball court, fitness center, and recreation center.

The university, through the Office of Student Life, reqularly hosts community-wide events, inviting students, staff, and faculty

to join together in celebration of pan-world holidays such as New Year's Day, Lunar New Year, Moon Festival, Halloween, Dia de
los Muertos, Thanksgiving Day, and Christmas. Additional student activities are organized by student-led clubs, including social
gatherings, recitals and rehearsals, hiking, travel and sightseeing in the local area, temple and monastery visits, meditation
events and dharma talks, interfaith religious services, exercise and fitness activities, cooking lessons and groups, games and
competitions, picnics, lectures, student forums, study groups, and many other activities and events. There is always something
to do at UWest.
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Student Clubs

Student clubs are an excellent way to explore academic, professional, social, cultural, recreational, spiritual, and community
service interests. Recognized student clubs are facilitated through the Office of Student Life. Students who share a common
goal or interest may form a club by submitting the necessary forms and agreeing to follow established guidelines for
student clubs.

Through participation in clubs, students not only have a great time and make good friends, but also develop interpersonal,
organizational, and leadership skills in a challenging and supportive environment. Information about active student clubs, forms,
instructions on how to create a new student club, and information on club funding are available at www.uwest.edu under
Student Life.
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Admissions Policy

University of the West offers a diverse and inclusive learning community, welcoming applications from all individuals. Students
are admitted based on their academic achievement and potential. The university does not discriminate based upon race,
ethnicity, gender, sexual orientation, faith, religion, political views, disability, veteran status, or any other classification.

The application process is fully online. Prospective students may contact the Enrollment Office for assistance throughout the
process. Completed applications for admission should be submitted on or before the application deadlines published below.
Deadline extensions may be requested from the Enrollment Office.

All material submitted as part of the application process becomes the property of the university, and cannot be returned to the
applicant or forwarded to a third party for any reason. Applications and supporting documents from applicants who do not
enroll are securely maintained for a period of two years, after which they are destroyed.

University of the West is authorized to accept international students. Application requirements for students who will attend on
an F-1 visa are found in the International Students section of this catalog.

All'instruction at University of the West is in English, and proficiency in English is essential for academic success. Therefore,
verification of English proficiency is required for applicants whose prior education was completed in a country where English is
not the official language and common in daily use. This requirement is applicable to all programs except the Intensive English
and the English Conversation and Culture programs. English proficiency requirements, including minimum TOEFL and IELTS
scores and guidelines for waivers, are found in the International Students section of this catalog.

Applications are submitted online at www.uwest.edu. UWest accepts the Common Application.

Applications received after the deadline may result in a delay in the admission decision for the intended term. More information
is available from the Office of Admissions.
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Application Deadlines

Type of Application Fall Semester Spring Semester Summer Session

Degree Programs
Undergraduate Programs
All Departments June 15 November 15 April 1
Graduate Programs

Year-round Admission June 15 November 15 April 1

MA Religious Studies
MBA, Professional MBA, Post MBA

Fall & Spring Admission June 15 November 15 Not applicable
MA Buddhist Spiritual Care

Fall Admission Only March 15 Not Applicable Not Applicable
MA Psychology

MDiv Buddhist Chaplaincy
DBMin Buddhist Ministry
PhD Religious Studies

Non-Degree Programs

Certificate Enrollments July 15 November 1 May 1
Intensive English | ECC One week prior to first day of block

Open Enrollment Prior to first day of each term

Community Education On-going

International Applicant Deadline: International applicants must have a valid F-1 visa to attend UWest. Those who will not be
transferring a current F-1 visa from another college will need to apply to UWest at least three months in advance of their
intended start date to allow time for the visa approval process. Students applying for F-1 visas should check the International
Student Services page on the UWest website, www.uwest.edu, for information on the visa application process.

Terms of Admission

Admission to the university is selective. While all qualified applicants will be reviewed for admission, the university does

not guarantee admission even if all requirements are met. It is important that applicants provide accurate and complete
information on the application. An incomplete or inaccurate application, including inaccuracies or omissions in disclosure
and documentation of prior education, may delay the admission decision, and possibly result in denial of admission. Specific
admission requirements for each degree level and program are provided in the following pages.

All offers of admission are conditional until the applicant has formally notified the university of their intention to attend and has
submitted all required official documentation. Official documents, including final transcripts and diplomas, must be received
by the Office of Admissions prior to the first day of class. Accreditation status of schools and colleges submitting official
documents will be verified, and the documents will be reviewed for authenticity. Official documents will also be compared to
unofficial documents submitted during the application process. If discrepancies are identified, admission may be revoked.

Once admitted, an applicant may defer admission one time only by notifying the Office of Admissions in writing at least four
weeks before the semester indicated on the application begins. In this case, the original application and application fee will
be applied to the subsequent period of enrollment. If a deferral is not requested or if the applicant chooses to defer admission
again, a new application and application fee is required.
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UWest values integrity and character. Applicants must understand that submission of fraudulent or altered documents or false
information will result in denial or reversal of admission.

How to Contact Enrollment & Admissions

Enrollment staff is available to answer any questions about the application process as well as the status of
submitted applications.

Telephone: 800.GO.UWEST (800.468.9378)
Email: admissions@uwest.edu
Fax: 626.574.1413

Website:  www.uwest.edu

Mail all supporting documentation to:

Office of Admissions
University of the West
1409 Walnut Grove Avenue
Rosemead, CA91770
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Undergraduate Admission

Admission to the university's undergraduate degree and certificate programs is selective. While all qualified applicants will be
reviewed for admission, admission is not guaranteed even if university requirements are met. To be considered for admission,
applicants to Bachelor of Arts and undergraduate-level certificate programs must submit official proof of graduation from

an accredited high school or comparable non-US institution, or successful completion of the equivalent (e.g., GED) with a
cumulative grade point average of 2.5 or higher.

Applicants who have graduated from high school and who have completed fewer than 24 semester units of substantive college
credit at an accredited college or university will have those units included in the calculation of the cumulative grade point
average required for admission. Applicants who have completed 24 units or more of substantive college credit are considered
transfer students and will be admitted based on their college GPA. They should review the admission requirements listed under
Transfer Student Application Requirements which follows this section.

All applicants must submit an official transcript from every school, college, and university attended. A certified literal translation
in the original format is required for all documents not issued in English. UWest may allow an applicant to submit original
certified copies of official academic records from non-US institutions in special situations.

International applicants planning to attend on an F-1 student visa are required to submit additional documentation and should
follow the requirements listed in the International Students section of this catalog to avoid processing delays.

All'instruction at University of the West is in English, and proficiency in English is essential for academic success. Therefore,
verification of English proficiency is required for all applicants whose prior education was completed in a country where English
is not the official language nor in common use. English proficiency requirements, including minimum TOEFL and IELTS scores
and guidelines for waivers, are found in the International Students section of this catalog.

The Enroliment Office is available to answer any questions about the application process as well as the status of
submitted applications.

UWest highly values integrity and character. Applicants should be aware that plagiarism and/or submission of falsified
documents will result in denial or reversal of admission.

Early Admission

High school seniors are invited to apply for an early admission decision. Conditional admission may be granted to those who
qualify, based on the applicant’s transcript to date. An official copy of the final transcript showing proof of graduation and a
cumulative GPA sufficient for admission must be submitted prior to the first day of classes.

Applicants for early admission should be sure to select University of the West as a college of choice for the Common
Application and Free Application for Federal Student Aid (FAFSA).

Early admits are invited to attend UWest's Bridge to University during the summer prior to their official fall start at UWest.
Details about this program are available from the Enrollment Office.
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Application Requirements: Undergraduate Degree Programs

1.

Online Application for Admission
Access application at www.uwest.edu. Common Application is accepted.

When filling out the online application, students should be prepared to upload the following:
A. 400-to 5008-word original personal essay as specified on the Application for Admission.
[ This essay must be the applicant's own work.

B. High school transcript showing proof of graduation or the equivalent.

| Students applying while still enrolled in high school submit current high school transcript.
An official copy of the final transcript indicating graduation is required prior to the first day of class.

Il. Transfer Students: high school transcript not required if 60 semester (3@ quarter) units of substantive,
degree-applicable credit has been earned at an accredited college with a cumulative GPA of 2.8 or higher (see
Undergraduate Transfer Students below).

. If AP courses and associated exams have been completed, submit an official AP Score Report for applicable
credit.

C. Transcripts from all colleges and universities previously attended (if any).
D. Copies of the following documents, including front and back sides:
I. Legal Photo ID. Accepted ID: driver license, state-issued ID, passport
ll. Social Security card (if any)
lll. Permanent Resident card (if applicable)
Application Fee $ 50 Domestic Application

$100  International Application

Official Documentation
Applicants may be conditionally admitted based upon unofficial documents. Official documents must be submitted
directly to the university prior to the first day of classes. Digital transcripts are accepted through authorized channels.

A. Official high school transcript showing proof of graduation or the equivalent;

»  High school transcript is not required for transfer students who have earned an associate's degree or have
completed a minimum of 6@ semester units of degree-applicable college coursework.

B. Official transcripts from all colleges and universities previously attended (if any).

C. Certified/official copies of degrees/diplomas earned, if awarded outside the US.

Application requirements are also available online at www.uwest.edu.
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Undergraduate Transfer Students

Applicants who have earned a minimum of 24 semester (30 quarter) units of substantive coursework at an accredited university
or college are considered transfer students. Transfer students who have earned a cumulative college GPA of 2.0 or higher will
be considered for admission.

Undergraduates transferring from other colleges or universities should follow the Application Requirements provided above:
Exception: Applicants who have earned at least 60 semester (90 quarter) units of substantive, degree-applicable college credit
at an accredited college with a minimum cumulative gpa of 2.8 are not required to submit a high school transcript. Note: if an
applicant is seeking AP credit, an official copy of the high school transcript is required.

Transfer students holding an active F-1 visa should see the international student office at their current institution to initiate the
transfer of their 1-20 to UWest.

Associate Degree for Transfer (ADT)

UWest is an official partner with the California Community Colleges in the Associate Degree for Transfer (ADT) program.
Students who have earned an ADT are guaranteed admission to UWest. The ADT program not only ensures admission, but also
maximizes applicability of coursework.

Students who complete their ADT in either of UWest's approved programs, Business Administration and Psychology, are
positioned to complete their bachelor's degree in just two years of full-time study at UWest. Students who complete an ADT in a
program not aligned with one of these majors may maximize the transferability of their units by majoring in Liberal Arts here at
UWest. This elective-based program not only facilitates the transfer of credit, it also provides students the flexibility of creating
personally developed concentrations that fit their future goals.

ADT applicants are eligible to transfer up to 70 semester units of credit towards the associated program at UWest, subject to
minimum grade requirements. Credit varies by program, and is contingent upon submission of an official transcript showing the
award of the approved ADT and final grades prior to the student's start date at UWest.

Transfer Credit

Applicants who have attended accredited colleges or universities in the US may be eligible for transfer credit. UWest also grants
credit based on transcripts from government-recognized or accredited colleges and universities outside of the US. These
applicants should submit a literal translation in the original format of the transcript and diploma issued by an appropriate
agency, in addition to official transcripts and graduation documents.

Applicants should request an evaluation through their enrollment counselor prior to scheduling classes and may be asked to
provide a catalog or course syllabi if needed to facilitate the evaluation process. While a preliminary evaluation may be based on
unofficial transcripts, no credit will be granted until official documents are received by the Registrar's Office and the applicant
has enrolled. Applicants are responsible for the submission of official transcripts from all colleges and universities previously
attended prior to their first day in class.

Transfer credit is not granted for correspondence courses, life or work experience, intern- or externships, or thesis research and
is not applicable to certificate programs.

Generally, UWest will evaluate transcripts as soon as applicants have been admitted to the university and have supplied all
required official documents. However, an exception may be granted for a potential applicant who would like an unofficial
evaluation prior to making the decision to apply to UWest. The enroliment counselor will facilitate requests for a preliminary
estimate of credit. Actual credit is not awarded until the applicant enrolls and official documentation has been received.

All transcripts must be submitted to the Enrollment, Admissions, or Registrar’s Office. Transcripts submitted to any other
department, including department chairs, may not be accepted as official.
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Undergraduate Transfer Credit Guidelines

Up to 98 semester units of applicable credit, including credit applied toward minor requirements, may be granted towards

the 120-unit bachelor's degree. No more than 70 of the 90 units may be awarded for lower division coursework, including all
courses completed at two-year institutions such as community colleges. This maximum includes any AP, CLER, IB, proficiency,
and military training credit granted.

To be considered for credit, coursework must be:
1. earned at an accredited college or university
2. degree applicable at the issuing institution
3. completed with a minimum grade of C (2.0)
4. equivalent in content and credit to a specific UWest course or applicable to a defined categorical requirement.

Coursework that meets 1 — 3, but does not meet 4 may be considered for general elective credit if the applicant enrolls in a
program that includes this requirement. Courses completed five years or more prior to enrollment at UWest will be reviewed by
the admitting program chair for relevance to current curriculum. No more than 3 units of physical activity coursework (e.g. PE)
and 12 units in applied arts coursework may be accepted for credit.

Students who anticipate transferring to a UWest undergraduate degree program after attending another college or university
may position themselves for maximum transferable credit by pursuing a liberal arts curriculum that parallels UWest's general
education requirements. If attending a California community college, students should select general education courses that
meet requirements for California State University (CSU) or Intersegmental General Education Transfer Curriculum (IGETC)
certification or are marked as transferable to CSU/UC.

Successful completion of an approved ADT or CSU or IGETC certification prior to enrollment will fulfill the general education
requirement at UWest with the exception of 9 units of upper division coursework and any program specific coursework. Any
remaining general education unit requirement may be fulfilled through elective credit.

Applicants who have completed a four-year bachelor's degree and choose to enroll in a second bachelor's degree at UWest
rather than a master's degree, may be eligible for a waiver of UWest's 51-unit general education requirement if the prior degree
was awarded by a regionally accredited institution and included at least 28 semester units of transferable coursework evenly
distributed in general education. If so, the student may be allowed to fulfill any remaining general education unit requirement
through the transfer or completion of elective credit.

Other Credit

UWest grants undergraduate credit for selected Advanced Placement (AP), College Level Examination Program (CLEP), and
International Baccalaureate (IB) Diploma Program courses, as appropriate to the intended program of study.

To qualify for AP credit, the applicant must have successfully completed the AP course with a minimum grade of C and the
corresponding exam with a score of 3 or higher. Official copies of the high school transcript and College Board score report are
required before courses may be approved for credit.

Applicants are eligible for IB credit based upon higher-level courses and exam results of 5 or higher. Credit will be granted upon
receipt of official transcripts as applicable to the program of enrollment.

CLEP results will be reviewed for appropriate credit upon receipt of official College Board score reports.

Military Training Credit

US Veterans may be eligible for undergraduate transfer credit based on their military training. An official ACE Net transcript
must be submitted for evaluation. Details on ordering a transcript are available at www.acenet.edu.
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Application Requirements: Undergraduate Certificate Programs

1.

Online Application for Admission.
Access application at www.uwest.edu.
When filling out the online application, students should be prepared to upload the following:
A. Proof of education. Either of the following are accepted.
I High school transcript showing proof of graduation or the equivalent, with a cumulative gpa of 2.5 or higher, or

ll. College transcript showing completion of at least 24 semester units of substantive college-level coursework
with a cumulative gpa of 2.0 or higher.

B. College or university transcripts confirming fulfillment of course prerequisites;
C. Copies of the following documents, including front and back sides

I. Legal Photo ID. Accepted ID: driver license, state-issued ID, passport

ll. Social Security card (if any)

Il. Permanent Resident card (if applicable)

Application Fee $50 Domestic Application
$100  International Application

Official Documentation

Applicants may be conditionally admitted based upon unofficial documents. Official documents must be submitted
directly to the university prior to term start.

Transfer credit and prior experience are not applicable to certificate enrollments.

Application requirements are also available online at www.uwest.edu.
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Graduate Admission

Admission to graduate degree and certificate programs is selective and program-specific. All qualified applicants will be
reviewed for admission. However, admission is not guaranteed even if all university and program-specific requirements are
met. Admission requirements vary between programs and admission to one program does not guarantee admission to any
other program.

Applicants to UWest's graduate degree and certificate programs must provide official proof of completion of a bachelor's degree
from an accredited college or university or a comparable non-US institution with a minimum cumulative grade point average as
indicated in the chart below. Some programs and certificates also require completion of a master's degree. Applicants should
carefully review specific admission criteria for their program of interest.

Applicants must submit an official sealed transcript from every college and university attended, including all levels of post-
secondary study. A certified literal translation in the original format ed is required for all transcripts and credentials awarded if
not issued in English. UWest may allow an applicant to submit original certified copies of official academic records from non-US
institutions in special situations.

Admission to University of the West's graduate degree programs is based on a holistic review of the applicant’s file. Applicants
who do not meet the minimum undergraduate GPA requirement but who are otherwise a good fit for the program of interest are
encouraged to apply for an exception. All aspects of the application, such as prior undergraduate and graduate study, letters

of recommendation, statement of purpose, work experience are factored into the admission decision. Some departments also
require an interview.

Minimum Undergraduate GPA for Admission

MBA, Professional MBA, Business Certificates 2.50
MA Buddhist Spiritual Care 3.00
MA Psychology 3.00
MA Religious Studies 3.00
MDiv Buddhist Chaplaincy 3.00
DBMin Buddhist Ministry 3.00
PhD Religious Studies 3.00

UWest highly values integrity and character. Applicants should be aware that plagiarism and/or submission of falsified
documents will result in denial or reversal of admission.

International applicants planning to attend on an F-1 student visa are required to submit additional documentation and should
follow the requirements listed in the International Students section of this catalog to avoid processing delays.

All'instruction at University of the West is in English, and proficiency in English is essential for academic success. Therefore,
verification of English proficiency is required for all applicants whose prior education was completed in a country where English
is not the official language and in common usage. English proficiency requirements, including minimum TOEFL and IELTS
scores and guidelines for waivers, are found in the International Students section of this catalog.

The Enrollment Office is available to answer any questions about the application process as well as the status of
submitted applications.
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Application Requirements: Graduate Degree and
Certificate Programs

1.

Online Application for Admission.
Access application at www.uwest.edu.

When filling out the online application, students should be prepared to upload the following:
A.  500-to 600-word original Statement of Purpose.
»  This statement must be the applicant's own work.

»  Content requirements vary by program. Check program-specific requirements before preparing the statement
of purpose.

»  Graduate Certificate Programs: Statement of Purpose not required.
Proof of bachelor's degree.
Transcripts from all colleges and universities previously attended.
A minimum of three (3) letters of recommendation from academic sources, community leaders, employers, clergy.
® Personal recommendations from friends and family are not appropriate.
= Recommendation requirements vary by program.
»  Graduate Certificate Programs: Letters of recommendation not required.
E. Current résumé/curriculum vitae.
= Recommended but optional, except as noted under program-specific requirements.
F. Copies of the following documents, including front and back sides:
I. Legal Photo ID. Accepted ID: driver license, state-issued ID, passport
Il. Social Security card (if any)
lll. Permanent Resident card (if applicable)

G. Program-specific requirements (list follows). In addition to items listed above, applicants submit all items
specified for their intended program of study.

Application fee S50 Domestic Application
§100  International Application

Official Documentation
Applicants may be admitted based upon unofficial documents. Official documents must be submitted directly to the
university prior to term start.

A. Official transcripts from all colleges and universities previously attended.
B. Copies of degrees/diplomas earned, if awarded outside the US.

Application requirements are also available online at www.uwest.edu.
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Program-Specific Requirements

Buddhist Chaplaincy

Master of Buddhist Spiritual Care Prior degree requirement: Graduates with traditional bachelor's degrees and graduates

Master of Divinity

Doctor of Buddhist Ministry
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of recognized Buddhist colleges are eligible to apply to the Master of Arts in Buddhist
Spiritual Care.

Prior degree requirement: Graduates with traditional bachelor's degrees and graduates
of recognized Buddhist colleges are eligible to apply to the Master of Divinity in Buddhist
Chaplaincy

Statement of Purpose: The statement should describe how enrollment in UWest's MDiv
program will further the applicant's personal goals and aspirations, achievements, and
educational and career objectives.

Interview: A telephone or in-person interview may be required. A campus visit is
strongly recommended.

Statement of Purpose: The statement should describe how enrollment in UWest's DBMin
program will further the applicant's personal goals and aspirations, achievements, and
educational and career objectives.

Prior degree requirement: Applicants should hold a Master of Divinity degree or master's
degree in a related field. However, applicants with a master's degree in an unrelated
discipline may be considered if they have significant relevant experience.

Prior experience: One year of CPE Residency is highly recommended. Applicants who
lack residency experience must meet one of the following:

A. 1 unit of Clinical Pastoral Care (CPE); provide evaluation letter from CPE
supervisor assessing written communication and emotional and spiritual
development

B. three years ministerial/temple work following completion of master's degree
Letters of Recommendation: Four letters are required, including

A.  two letters from academic sources such as advisor, dean, chair

B.  one letter from peer such as dharma brother or sister

C. one letter from pastoral supervisor or master

Letters must address communication skills, spiritual practice, precept practice,
community service.

Interview: An interview is required, either by telephone or in person.
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Business Administration

Graduate Degree Programs
MBA Additional Document: Submit current résumé.
ProMBA Additional Document: Submit current résumé.
Prior experience: Minimum three years managerial experience

Prior Degree: BA required, however ProMBA applicants with five or more years of managerial
experience who have not earned a bachelor's degree may be eligible for admission if

they have completed four years and at least 120 semester units of degree-applicable
undergraduate coursework from an accredited institution with a cumulative GPA of 2.5 or
higher

Certificate Programs

Graduate Prior degree requirement: BA in Business Administration or related field
Letters of Recommendation: Not required

Post-MBA Prior degree requirement: MBA

Letters of Recommendation: Not required

Psychology

Master of Arts Statement of Purpose: Two written statements are required:
1. Autobiography (200-250 words)

2. Personal Statement addressing the question “Why Marriage and Family Therapy at
UWEST?" (450-500 words)

Interview: Admission may require an in-person or telephone interview at the discretion of the
department chair.

Additional Document: Curriculum vitae is optional but recommmended.

Religious Studies

Master of Arts Prior degree requirement: Graduates with traditional bachelor's degrees and graduates of
recognized Buddhist colleges are eligible to apply to the Master of Arts in Religious Studies.

Doctor of Philosophy Prior degree requirement: Applicants must have a master's degree in Religious Studies,
Theology, Chaplaincy, Philosophy, or the equivalent. If this criterion is not met, the student
cannot be admitted into the PhD program, but may be eligible to apply to the MA program.

Statement of Purpose: The statement should address the applicant’s proposed area of
research, his or her academic preparation to engage in such research, and the ways in which
the program will further the applicant’s scholarly and professional goals.

Letters of Recommendation: At least two of the letters of recommendation must be from
qualified scholars at recognized educational institutions.

Thesis: A copy of the student's MA thesis, if applicable.
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Graduate Transfer Credit

Applicants who have attended accredited colleges or universities in the US may be eligible for transfer credit. UWest also grants
credit based on transcripts from government-recognized or accredited colleges and universities outside of the US. In addition to
official transcripts, these applicants should submit a literal translation in the original format of the transcript and diploma issued
by an appropriate agency.

Transcripts submitted for admission to a graduate program will be evaluated by the department chair during the student's first
year of study at UWest. An evaluation of transfer credit will be prepared only after all official transcripts have been received. It
is the applicant’s responsibility to see that all transcripts are received by the Registrar's Office. Applicants may be required to
provide course outlines or syllabi to facilitate evaluation.

Applicants must be in good standing at the transferring institution. To be considered for credit, coursework must be:
1. earned at an accredited college or university
2. graduate-level and degree applicable at the issuing institution
3. completed with a minimum grade of B (3.0)
4. equivalent in content and credit to a specific UWest course or applicable to a defined categorical requirement.
The maximum number of units that may be accepted is based upon the level of study:
Master's Degree 6 semester units

Doctoral Degree 30 semester units
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Readmission & Reentry:
Degree and Certificate Programs

Degree and certificate students who are returning to complete their program after a break in enrollment fall into two categories—
Readmission or Reentry. Graduates who wish to enroll in a subsequent degree or certificate after completion of a UWest
program should follow the application process for new students.

Students who are granted reentry or readmission are subject to continuing student deadlines, such as registration and payment.

Readmission

Break in enrollment of two or more consecutive terms (excluding
summer session)

Students apply for readmission through the Office of Enroliment.

Application for Readmission Requirements

1. Application for Readmission Fee:
S50 Domestic Students
$100  International Students

Completed and signed Application for Readmission, available from the Enrollment Office;

Statement explaining the reason for break in enrollment;

Official transcripts for any coursework completed at another institution while not in attendance at UWest;
If on an F-1 visa, approval from the International Student Office;

S e

Other documents as requested by the Enrollment or Records Office.

= Readmission after a break of four years may require full documentation.

Students who are readmitted must meet admission and program requirements in effect at the time of readmission. Coursework
completed under the prior enrollment must be reviewed by the department chair for applicability to current degree requirements.

Reentry

Break in enrollment of less than two terms (excluding summer session)

Students submit a Reentry form to the Registrar's Office, available on the UWest website. Students returning after a break of
less than two terms are eligible to return under their prior catalog if the program is still offered.

Returning After Administrative or Academic Dismissal

Students seeking readmission or reentry after an administrative or academic dismissal must obtain approval from the Chief
Student Services Officer in addition to the requirements above. These students should contact the Registrar's Office for
assistance. More information is provided in the Academic Progress and Policy section of this catalog.
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Intensive English Program (IEP)
& English Conversation & Culture (ECC)

Applicants to the Intensive English Program (IEP) and English Conversation and Culture (ECC) Program must provide proof of
graduation from a US high school or the equivalent. Applicants who have not graduated from high school must be 18 years of
age or older and may be considered for admission on a case-by-case basis.

International applicants planning to attend the IEP program on an F-1 student visa must follow the admission requirements
listed in the International Students section of this catalog to avoid processing delays.

Enrollment in the ECC program does not meet the requirement for F-1 visa holders, but is open to all other students, including
travelers on visitor visas.

The Enrollment Office is available to answer any questions about the application process as well as the status of
submitted applications.

UWest highly values integrity and character. Applicants should be aware that submission of falsified documents will result in
denial or reversal of admission.

IEP/ECC Application Requirements

1. Online Application for Admission.
Access application at www.uwest.edu.
When filling out the online application, students should be prepared to upload the following:

A. College transcript showing highest degree earned.
»  If no degree has been earned, submit most recent college transcript.
®  If no previous college experience, submit high school transcript.
»  Acertified literal translation in the original format is required if documents are not issued in English.
®  FCC Enrollment: No transcripts are required
B. Copies of the following documents, including front and back sides:
I. Legal Photo ID. Accepted ID: driver license, state-issued ID, passport
Il. Social Security card (if any)
Il. Permanent Resident card (if applicable)

2. Application fee S50 Domestic Application
$100  International Application

3. Official Documentation
Applicants must have the following documents submitted directly to the university prior to term start.

A.  Official copy of transcript submitted under requirement 1.A. above.

Application requirements are also available online at www.uwest.edu.
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Open Enrollment

Open Enroliment is offered to all learners. Applicants must be 18 years of age or provide official proof of high school graduation.
Participation in Open Enrollment does not constitute admission to the university. Department approval is required for enrollment
in graduate coursework or in undergraduate courses with prerequisite requirements.

Application Requirements

1. Online Application for Admission
Access application at www.uwest.edu.
When filling out the online application, students should be prepared to upload the following:

A.  Copy of Legal Photo ID, including front and back of ID.
B. If under age 18, copy of high school diploma showing proof of graduation.
n A certified literal translation in the original format is required if document is not issued in English.

Open Enrollment students may continue under the original application until there is a break in enrollment. To return after a break
in enrollment, students submit a new Application for Enrollment.

Community Education

UWest is pleased to offer education for everyone through Community Education. A selection of workshops and lectures are
offered each term to the wider community. Registration is easy, cost is low, and students have access to real-time class
sessions and/or online video lectures.

Community Education workshops and lectures are provided on a no-credit basis. Participants interested in taking a class for
college credit should register through Open Enrollment.

Participants under 18 years of age must present proof of high school graduation or provide parental/guardian approval.

How to Enroll in Community Ed Classes

®  Access application at https://www.uwest.edu/community-education/

®  Payment is due when the application is submitted.
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International
Students




The International Student Services Office (ISS) houses the International Student Advisor, who is recognized by the US
government as the Designated School Official (DSO) for the campus. The DSO assists international applicants and students
with all issues related to their status as F-1 visa holders in the United States.

The DSO provides and maintains 1-20 records in the SEVIS system; helps students with Curricular Practical Training (CPT) and
Optional Practical Training (OPT) applications; prepares documentation for travel purposes as well as for a variety of agencies
such as Department of Homeland Security, Department of Motor Vehicles, and Social Security Administration; and advises
students on maintaining legal status. The DSO also collaborates with colleagues campus-wide to enhance cross-cultural
communication and appreciation among students, faculty, and staff.

Over the course of their studies at UWest, F-1 students can rely upon their DSO as a source of accurate information and kind
support. International students should make it a habit to check in with the International Student Advisor/Designated School
Official at least once per semester.

International Student Admission

UWest welcomes international students to all programs. International students comprise a significant population on campus
and include those who hold temporary non-immigrant visas. Admission to UWest is selective. All qualified applicants will be
reviewed for admission. However, admission to the university is not guaranteed.

International students must have a valid F-1 visa to attend UWest. F-1 students transferring to UWest should be in good
standing at their current institution and should contact the international student office at their current institution to initiate the
transfer of their 1-20 to UWest as soon as they are admitted to UWest.

Those who will not be transferring a current F-1 visa from another college will need to apply to UWest at least three months in
advance of their intended start date to allow time for the visa approval process. Students applying for F-1 visas should check
the International Student Services page on the UWest website, www.uwest.edu, for information on the visa application process.

In addition to obtaining an F-1 visa, international students must meet some specific admission requirements along with those
listed under Admissions in this catalog. Verification of English proficiency, guidelines provided later in this chapter, and adequate
financial resources, explained below, are required.

International students must submit current proof of sufficient funds to cover the living and education expenses on a full-

time basis for one academic year (nine months); IEP applicants must show sufficient funds for one semester (four months).
Students who will be sponsored financially by a third party must submit a Financial Sponsor Agreement Form, signed by the
sponsor, along with a bank verification provided by the sponsor. Required funding levels are available on the UWest Application
for Admission and the IEP Fees and Financial Certification form. Both forms may be downloaded from the Admissions page at
www.uwest.edu or may be requested from the Office of Admissions.

All financial documents in any language other than English must be translated by a certified translator.
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Deadlines for Applications

The following deadlines for application apply to all international (F-1) applicants:

Type of Application Fall Semester Spring Semester Summer Session

Degree Programs
Undergraduate Programs
All Departments June 15 November 15 April 1
Graduate Programs

Year-round Admission June 15 November 15 April 1

MA Religious Studies
MBA, Professional MBA, Post MBA

Fall & Spring Admission June 15 November 15 Not applicable
MA Buddhist Spiritual Care

Fall Admission Only March 15 Not Applicable Not Applicable

MA Psychology

MDiv Buddhist Chaplaincy
DBMin Buddhist Ministry
PhD Religious Studies

Non-Degree Programs
Certificate Enrollments July 15 November 1 May 1

Intensive English One week prior to first day of block
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Intensive English Program (IEP) Admission

Applicants to the Intensive English Program (IEP) must provide proof of graduation that is equivalent to high school graduation
in the US. Applicants who have not graduated from high school must be 18 years of age or older and may be considered for
admission to the program on a case-by-case basis.

Application requirements are also available online at www.uwest.edu. The Enroliment Office is available to answer any
questions about the application process as well as the status of submitted applications.

UWest highly values integrity and character. Applicants should be aware that submission of falsified documents will result in
denial of admission.

Application Requirements

1. Online Application for Admission Access.
application at www.uwest.edu
.When filling out the online application, students should be prepared to upload the following:
A. College transcript showing highest degree earned.
»  If no degree has been earned, submit most recent college transcript.
»  If no previous college experience, submit high school transcript.
»  Acertified literal translation in the original format is required if documents are not issued in English.
Copy of highest degree earned or high school diploma.
Copy of passport photo page.

Copy of current visa, if applicable.

mo O w

Certification of Financial Support. Students must demonstrate sufficient funding for entire length of intended
program of study.

n Self-sponsored: submit Certification of Financial Resources form with official bank verification
® Sponsored: submit Financial Sponsor Agreement with sponsor's official bank verification

Applicants transferring from other US colleges or universities must also submit the following:
F.  Copy of most recent form I-20.
G. F-1 Status Verification form.
H. Copy of Social Security card, if any.
2. Applicationfee  $108  International Application

Official Documentation
Applicants must have the following documents submitted directly to the university. These documents must be
submitted prior to the first day of classes.

A. Official copy of transcript submitted under requirement 1.A. above.
B. Signed Transfer Release form. This form is submitted after applicant is accepted to UWest.

C. Copy of F-1 visa.
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Undergraduate Admission

Admission to the university's undergraduate degree and certificate programs is selective. While all qualified applicants will be
reviewed for admission, admission is not guaranteed even if university requirements are met. To be considered for admission,
applicants to Bachelor of Arts and undergraduate-level certificate programs must submit official proof of graduation from high
school or successful completion of the equivalent (e.g., GED) with a cumulative grade point average of 2.5 or higher.

Applicants who have graduated from high school and who have completed fewer than 24 semester units of substantive college
credit at an accredited college or university will have those units included in the calculation of the cumulative grade point
average required for admission. Applicants who have completed 24 units or more of substantive college credit are considered
transfer students and will be admitted based on their college GPA. They should review the admission requirements listed under
Undergraduate Transfer Students below.

All applicants must submit an official transcript from every school, college, and university attended. A certified literal translation
in the original format is required for all documents not issued in English. UWest may allow an applicant to submit original
certified copies of official academic records from non-US institutions in special situations.

All'instruction at University of the West is in English, and proficiency in English is essential for academic success. Therefore,
verification of English proficiency is required for all applicants whose prior education was completed in a country where English
is not the official language nor in common use. English proficiency requirements, including minimum TOEFL and IELTS scores
and guidelines for waivers, are found in the International Students section of this catalog.

The Enroliment Office is available to answer any questions about the application process as well as the status of
submitted applications.

UWest highly values integrity and character. Applicants should be aware that plagiarism and/or submission of falsified
documents will result in denial or reversal of admission.

Early Admission

High school seniors are eligible to apply for an early admission decision. Conditional admission may be granted to those who
qualify, based on the applicant’s transcript to date. An official copy of the final transcript showing proof of graduation and
cumulative GPA sufficient for admission must be submitted prior to the first day of classes.

Early admits are invited to participate in UWest's Bridge to University during the summer prior to their official fall start at UWest.
Details about this program are available from the Enrollment Office.

Undergraduate Transfer Students

Applicants who have earned a minimum of 24 semester/30 quarter units of substantive coursework at an accredited university
or college are considered transfer students. Transfer students who have earned a cumulative college GPA of 2.0 or higher will
be considered for admission.

Undergraduates applying as transfer students should follow the Application Requirements provided above with this exception:
Applicants who have earned at least 60 semester/90 quarter units of substantive, degree-applicable college credit at an
accredited college with a minimum cumulative gpa of 2.0 are not required to submit a high school transcript.

Transcripts from all prior colleges attended must be submitted for evaluation. The transfer credit policy and process is explained
in full in the Admissions section of this catalog.
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Application Requirements

1. Online Application for Admission.
application at www.uwest.edu.
When filling out the online application, students should be prepared to upload the following:
A.  400-to 500-word original personal essay as specified on the Application for Admission.
®  This essay must be the applicant's own work.
B.  High school transcript showing proof of graduation or the equivalent.

»  Students applying while still enrolled in high school submit current high school transcript.
An official copy of the final transcript indicating graduation is required prior to the first day of class.

»  Transfer Students: high school transcript not required if 6@ semester/90 quarter units of substantive, degree-
applicable credit has been earned at an accredited college with a cumulative GPA of 2.0 or higher.

C. Transcripts from all colleges and universities previously attended (if any).
»  Aliteral translation in the original format is required for all transcripts not issued in English.
D. Copies of all degrees and diplomas earned.
»  Aliteral translation in the original format is required for all documents not issued in English.
Copy of passport photo page.
Copy of current visa, if applicable.
G. \Verification of English proficiency.
»  Details provided under English Proficiency Requirement in this section of the catalog.

H. Certification of Financial Support. Students must demonstrate sufficient funding for entire length of their intended
program of study.

® Self-sponsored: submit Certification of Financial Resources form with official bank verification
® Sponsored: submit Financial Sponsor Agreement with sponsor’s official bank verification

Applicants transferring from other US colleges or universities must also submit the following:
|.  Copy of most recent form I-20.
J. F-1 Status Verification form.
K. Copy of Social Security card, if any.
2. Applicationfee  $100  International Application

Official Documentation
Applicants must have the following documents submitted directly to the university. These documents must be
submitted prior to the first day of classes. Digital transcripts accepted through authorized channels.

A. Official copy of transcripts.
B. Signed Transfer Release form. This form is submitted after applicant is accepted to UWest.

C. Copy of F-1 visa.
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Graduate Admission Requirements

Admission to graduate degree and certificate programs is selective and program-specific. All qualified applicants will be
reviewed for admission. However, admission is not guaranteed even if university and program-specific requirements are
met. Admission requirements vary between programs and admission to one program does not guarantee admission to any
other program.

Applicants to UWest's graduate degree and certificate programs must provide official proof of completion of a bachelor's degree
from an accredited college or university or a comparable non-US institution with a minimum cumulative grade point average as
indicated in the chart below. Some programs and certificates also require completion of a master's degree. Applicants should
carefully review the included list showing specific criteria for admission by program.

Applicants must submit an official sealed transcript from every college and university attended, including all levels of study.
A certified literal translation in the original format is required for all documents not issued in English. UWest may allow an
applicant to submit original certified copies of official academic records from non-US institutions in special situations.

Admission to University of the West's graduate degree programs is based on a holistic review of the applicant’s file. Applicants
who do not meet the minimum undergraduate GPA requirement but who are otherwise a good fit for the program of interest are
encouraged to apply for an exception. All aspects of the application, such as prior undergraduate and graduate study, letters

of recommendation, statement of purpose, work experience are factored into the admission decision. Some departments also
require an interview.

Minimum Undergraduate GPA for Admission

MBA, Professional MBA, Business Certificates 2.50
MA Buddhist Spiritual Care 3.00
MA Psychology 3.00
MA Religious Studies 3.00
MDiv Buddhist Chaplaincy 3.00
DBMin Buddhist Ministry 3.00
PhD Religious Studies 3.00

UWest highly values integrity and character. Applicants should be aware that plagiarism and/or submission of falsified
documents will result in denial or reversal of admission.

All'instruction at University of the West is in English, and proficiency in English is essential for academic success. Therefore,
verification of English proficiency is required for all applicants whose prior education was completed in a country where English
is not the official language and in common usage. English proficiency requirements, including minimum TOEFL and IELTS
scores and guidelines for waivers, are found later this catalog.

The Enroliment Office is available to answer any questions about the application process as well as the status of
submitted applications.
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Application Requirements

1.

Online Application for Admission.
application at www.uwest.edu.

When filling out the online application, students should be prepared to upload the following:

500- to 600-word original Statement of Purpose.
® This statement must be the applicant's own work.

»  Content requirements vary by program. Check program-specific requirements before preparing the statement
of purpose.

Transcripts from all colleges and universities previously attended.
»  Aliteral translation in the original format is required for all transcripts not issued in English.
Copies of all degrees and diplomas earned.
»  Aliteral translation in the original format is required for all documents not issued in English.
Three (3) letters of recommendation from academic sources, community leaders, employers, clergy.
»  Personal recommendations from friends and family are not appropriate.
= Recommendation requirements vary by program.
Current résumé/curriculum vitae.
= Recommended but optional, except as noted under program-specific requirements.

Program-specific requirements (list follows). In addition to items listed above, applicants submit all items
specified for their intended program of study.

Copy of passport photo page.
Copy of current visa, if applicable.
Verification of English proficiency.
» Details provided under English Proficiency Requirement in this section of the catalog.

Certification of Financial Support. Students must demonstrate sufficient funding for entire length of their intended
program of study.

® Self-sponsored: submit Certification of Financial Resources form with official bank verification
® Sponsored: submit Financial Sponsor Agreement with sponsor’s official bank verification

Applicants transferring from other US colleges or universities must also submit the following:

K. Copy of most recent form I-20.

F-1 Status Verification form.

M. Copy of Social Security card, if any.
Application fee, International S100

Official Documentation
Applicants must have the following documents submitted directly to the university. These documents may be
submitted prior to the first day of classes. Digital transcripts accepted through authorized channels.

A. Official transcripts from all colleges and universities previously attended.
B. Signed Transfer Release form. This form is submitted after applicant is accepted to UWest.
C. Copy of F-1 visa.
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Program-Specific Requirements

Buddhist Chaplaincy

Master of Buddhist Spiritual Care Prior degree requirement: Graduates with traditional bachelor's degrees and graduates

Master of Divinity

Doctor of Buddhist Ministry

University of the West  2023-2024

of recognized Buddhist colleges are eligible to apply to the Master of Arts in Buddhist
Spiritual Care.

Prior degree requirement: Graduates with traditional bachelor's degrees and graduates
of recognized Buddhist colleges are eligible to apply to the Master of Divinity in
Buddhist Chaplaincy.

Statement of Purpose: The statement should describe how enrollment in UWest's MDiv
program will further the applicant's personal goals and aspirations, achievements, and
educational and career objectives.

Interview: A telephone or in-person interview may be required. A campus visit is
strongly recommended.

Statement of Purpose: The statement should describe how enrollment in UWest's DBMin
program will further the applicant’s personal goals and aspirations, achievements, and
educational and career objectives.

Prior degree requirement: Applicants should hold a Master of Divinity degree or master's
degree in a related field. However, applicants with a master's degree in an unrelated
discipline may be considered if they have significant relevant experience.

Prior experience: One year of CPE Residency is highly recommended. Applicants who
lack residency experience must meet one of the following:

= 7 unit of Clinical Pastoral Care (CPE); provide evaluation letter from CPE
supervisor assessing written communication and emotional and spiritual
development

»  three years ministerial/temple work following completion of master's degree

Letters of Recommendation: Four letters are required, including two letters from
academic sources such as advisor, dean, chair one letter from peer such as dharma
brother or sister one letter from pastoral supervisor or master.

Letters must address communication skills, spiritual practice, precept practice,
community service.

Interview: An interview is required, either by telephone or in person.
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Business Administration

Graduate Degree Programs
MBA Additional Document: Submit current résumé.
ProMBA Additional Document: Submit current résumé.
Prior experience: Minimum three years managerial experience

Prior Degree: Bachelor's degree required, however ProMBA applicants with five or more

years of managerial experience who have not earned a bachelor's degree may be eligible

for admission if they have completed four years and at least 120 semester units of degree-
applicable undergraduate coursework from an accredited institution with a cumulative GPA of
2.5 or higher

Certificate Programs
Graduate Prior degree requirement: BA in Business Administration or related field
Letters of Recommendation: Not required
Post MBA Prior degree requirement: MBA

Letters of Recommendation: Not required

Psychology

Master of Arts Statement of Purpose: Two written statements are required:
= Autobiography (200-250 words)

®  Personal Statement addressing the question “Why Marriage and Family Therapy at
UWEST?" (450-500 words)

Interview: Admission may require an in-person or telephone interview at the discretion of the
department chair.

Additional Document: Curriculum vitae is optional but recommended.

Religious Studies

Master of Arts Prior degree requirement: Graduates with traditional bachelor's degrees and graduates of
recognized Buddhist colleges are eligible to apply.

Doctor of Philosophy Prior degree requirement: Applicants must have a master's degree in Religious Studies,
Theology, Chaplaincy, Philosophy, or the equivalent. If this criterion is not met, the student
cannot be admitted into the PhD, but may be eligibile to apply to the MA program.

Statement of Purpose: The statement should address the applicant’s proposed area of
research, his or her academic preparation to engage in such research, and how the program
will be instrumental in pursuing his or her scholarly and professional goals.

Letters of Recommendation: At least two of the letters of recommendation must be from
qualified scholars at recognized educational institutions.

Thesis: A copy of the student's MA thesis, if applicable.
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Graduate Transfer Credit Guidelines

Applicants who have attended accredited colleges or universities may be eligible for transfer credit. Applicants who have
attended government-recognized or accredited colleges and universities outside of the US must submit a literal translation in
the original format of the transcript and diploma issued by an appropriate agency in addition to official transcripts for all prior
college experience.

Transfer credit is not granted for correspondence courses, life or work experience, intern- or extern-ships, or thesis research and
is not applicable to certificate programs.

Transcripts submitted for admission to a graduate program will be evaluated by the department chair during the student's first
year of study at UWest. An evaluation of transfer credit will be prepared only after all official transcripts have been received. It
is the applicant’s responsibility to see that all transcripts are received by the Registrar's Office. Applicants may be required to
provide course outlines or syllabi to facilitate evaluation.

Applicants must be in good standing at the transferring institution.
To be considered for credit, coursework must be:
1. earned at an accredited college or university
2. graduate-level and degree applicable at the issuing institution
3. completed with a minimum grade of B (3.0)
4. equivalent in content and credit to a specific UWest course or applicable to a defined categorical requirement.
The maximum number of units that may be accepted is based upon the level of study:
Master's Degree 6 semester units
Doctoral Degree 30 semester units

Certificate none
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English Proficiency Requirement

Allinstruction at UWest is in English, and proficiency in English is essential for academic success. Individuals whose prior
education was completed in a country where English is not the official language must provide evidence of English language
proficiency when applying for admission to a degree or certificate program other than Intensive English or English Conversation
and Culture.

The following is a list of acceptable proof of English language proficiency. Official documentation must be submitted before
the application for admission is reviewed, and should be sent directly from the institution or testing agency to the Office of
Admissions at University of the West.

Exception: Applicants to the Intensive English and English Conversation and Culture programs are not required to provide proof
of English proficiency or test scores.

1. Previous education with English as the designated medium of instruction
NOTE: Interview and/or English Placement Testing (EPT) may be required prior to admission

A. Higher secondary diploma, equivalent to a US high school diploma, completed at an international institution with
English as the medium of instruction

B. At least three years (30 semester units) at or above the baccalaureate level at an accredited international
institution with English as the medium of instruction

2. Recent completion of three or more years of substantive academic coursework at or above the baccalaureate level at
an accredited institution in the US, with a cumulative GPA at or above the minimum required for admission to UWest.

3. Successful completion of UWest's Intensive English program through Level 60.
A. Bridge coursework may be required upon admission to a degree program
B. Participants may apply to a degree program while enrolled in Level 60

4. Standardized Testing (see table for minimum scores)
A. International English Language Testing System (IELTS-Academic)
B. Test of English as a Foreign Language (TOEFL)
C. Test scores are valid for two years from the date the test was administered
D.

Students with an IELTS or TOEFL score below the minimum required in any test area may be required to complete
the EPT section associated with the test area, even if the overall score is at or above the minimum requirement for
full admission.

5. Specific Coursework (see table for applicable courses)

A. International Baccalaureate Diploma Program (IB)

English Proficiency Score Requirements

International Baccalaureate Diploma Program (IB)

Degree Level Course Required Score
Undergraduate & Graduate English: Literature or Literature & Language, Standard 6
Undergraduate & Graduate English: Literature or Literature & Language, Higher 5

Applicants with IB scores below the minimum may be eligible for conditional admission; if conditional admission is granted, the
EPT is required.
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[ELTS - Academic

Degree Level EPT Total Reading Listening  Speaking  Writing
Undergraduate Admission
All Programs EPT required* 5.0 45 4.5 55 55
EPT not required 5.5 5.0 5.0 6.0 6.0

Graduate Admission

MBA, ProMBA, Post MBA  EPT required* 5.0 4.5 4.5 55 5.5
EPT not required 5.5 5.0 5.0 6.0 6.0
All other programs EPT required* 55 5.0 5.0 6.0 6.0
EPT not required 6.0 55 55 6.5 6.5

*If the total IELTS score indicates that the EPT is required, admission (if granted) is conditional pending EPT results.

TOEFL Internet Based Test (IBT)

Degree Level EPT Total Reading Listening  Speaking  Writing
Undergraduate Admission
All Programs EPT required* 59-68 14 14 16 15
EPT not required 69 & above 16 16 19 18

Graduate Admission

MBA, ProMBA, Post MBA  EPT required* 59-68 14 14 16 15
EPT not required 69 & above 16 16 19 18
All other programs EPT required* 69-78 16 16 19 18
EPT not required 79 & above 19 19 21 20

*|f the total TOEFL score indicates that the EPT is required, admission (if granted) is conditional pending EPT results.

Applicants with an IELTS or TOEFL score sufficient for full admission but one or more individual scores below the minimum
required may be required to complete all or part of the EPT during orientation to ensure that they receive appropriate
academic support.

Applicants whose total IELTS or TOEFL score does not meet the minimum for admission to a degree program are welcome to
apply to UWest's Intensive English program.

Information regarding TOEFL and IELTS is available online at www.TOEFL.org and www.IELTS.org. When ordering a TOEFL
report, use the school code 4347. The Office of Admissions is available to answer questions regarding computer (CBT) or paper-
based (PBT) TOEFL scores.
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English Placement Test (EPT) Requirement

If the IB, IELTS, or TOEFL score indicates that the EPT is required, applicants may be granted conditional admission to the
university. These applicants complete UWest's English Placement Test (EPT) online as soon as possible after accepting
admission to the university, prior to registering for classes. Their final admission status is based upon the results of the EPT.
Testing details, including a table of placement scores, are provided in the English Language Institute section of this catalog.

Possible admission status based on EPT results:
1. Fully admitted to degree program; enrolled in degree courses

2. Admitted to degree program; academic bridge coursework required prior to or concurrent with enrollment in degree
courses

3. Not admitted to degree program

Applicants who fall into category 3 may fulfill the English language proficiency requirement by enrolling in and successfully
completing UWest's Intensive English program through IEP Level 60. These students are encouraged to re-apply to the degree
program while enrolled in their final term in IEP. Admission will be based on current admissions criteria for that program.

While completion of UWest's Intensive English Program does not guarantee admission to a degree program, students receive
priority consideration.

All applicants admitted to a bachelor's degree program are required to complete UWest's undergraduate placement tests in
writing and math prior to scheduling classes. However, if both the EPT and Writing Placement Test (WPT) are required, the WPT
is waived and the EPT used in its place.

F-1 Student Health Insurance

Medical care in the United States is much more costly than in many other countries. To safeguard UWest's F-1 students and to
make sure that they have adequate coverage in the event of illness or injury, UWest has sought out a health insurance plan that
provides students with medical coverage for major medical expenses. Students are advised that, as is usual with US medical
insurance, the plan offered through the university requires co-payment for office visits and does not cover all types of health
issues. Comprehensive information about the plan is available from the Office of Student Life.

All F-1 students are required to participate in this plan and to maintain this coverage for the duration of their studies, including
winter and summer break and other periods of non-attendance. This insurance is mandatory and will not be waived for any F-1
student residing in the US for any portion of the academic year. F-1 students receive instructions on how to enroll in the health
insurance plan each semester. Students enroll and make insurance policy payments directly with the insurance provider. When
enrolling, students are required to pay the entire period of coverage for the semester, including break periods. UWest monitors
enrollment, and students who do not enroll for the mandatory F-1 health insurance will be un-enrolled from the university.
Students interested in maintaining coverage while completing OPT after graduating should contact the insurer for more
information.

Insurance fees are listed in the Tuition & Fees section of this catalog.

The F-1 student health insurance plan does not include dental treatment. The university recommends that students purchase
individual dental insurance plans to cover potentially expensive dental services.
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Maintaining Status & Avoiding Termination

UWest's DSO helps F-1 students comply with federal regulations and related UWest policies to protect their F-1 visa status. To
remain eligible to study in the US, students must maintain continuous full-time enroliment and good standing, and may not
work without appropriate authorization.

Full time Good Standing
Undergraduate 12 units minimum enrollment 2.0 cumulative and term grade point average
Graduate 9 units minimum enrollment 3.0 cumulative grade point average
IEP 20 hours minimum enrollment 2.7 cumulative and term grade point average

Online/Remote course registration: Undergraduate and graduate F-1 students may take no more than one online or remote
course, up to a maximum of 3 units, as part of the full-time requirement. There is no restriction on courses taken in excess of
full time.

IEP students complete all coursework on campus.

It is important that F-1 students meet with the DSO before taking any action that might affect their F-1 status. This includes:
. before dropping any classes
s before leaving the US, including travel to Mexico and Canada and any cruises.

= within 10 days of moving. NOTE: Both UWest and USCIS must have the current address on file. The international
student advisor will assist students in submitting the Change of Address form AR-11 to USCIS. The student is
responsible for forwarding a copy of the completed form AR-11 to the Registrar’s office.

= when enrolling in final term
= before transferring to another school
= when accepting on-campus employment. Students may work a maximum of 20 hours per week with approval.

Failure to comply with F-1 regulations can have serious consequences, such as termination of a student's form [-20.

It is unlawful for F-1 students to work off campus without prior approval of USCIS or the DSO. This includes working in any paid
or unpaid internship position. Students working off campus without authorization will have their form 1-20 terminated.

If an F-1 student does not take enough units in any term without prior authorization from the DSO, the form 1-20 will be
terminated. This authorization can only be provided by the DSO. No other department has the authority to approve part time
enrollment. It is not enough to discuss this with another student or with a teacher, the academic chair, the registrar, or any other
staff member.

If a student’s |-20 is terminated, the student must either leave the US and apply for re-admittance from outside the country or
apply to USCIS for reinstatement of the 1-20. Both options are time-consuming and expensive for the student, and a positive
outcome is not guaranteed.

Graduate Candidate Continuous Enrollment

Graduate students who have completed all course work and are engaged in writing and researching the thesis or dissertation
or preparing for a required comprehensive examination register for the research or continuous enrollment course assigned to
their specific program and degree level. This 1-to 3-unit course does not require class attendance. Eligibility for continuous
enrollment requires the program advisor's approval and is restricted to eligible graduate students.

Continuous enrollment that complies with these guidelines is considered full-time for purposes of maintaining F-1 visa status at
the university. International students should submit a Request for Reduced Enroliment form each semester when registering for
continuous enrollment. Students who have earned Doctoral Candidacy status are not required to submit this form.
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Drop, Leave of Absence, & Withdrawal

F-1 students whose enrollment falls below full time during a term due to a student- or college-initiated drop may jeopardize their
F-1 visa status and may be required to leave the country.

Withdrawing from all courses during the term or from the program at the end of the term will result in termination of the
form 1-20.

The option to request a Leave of Absence (LOA) is open to students in good standing who plan on returning to UWest in less
than one year, and allows students to return under their initial catalog. However, federal regulations strictly limit leave for F-1
students. While UWest may allow any student to take a temporary leave, US federal law does not allow an F-1 student to remain
in the US while not attending classes.

F-1 students must meet with the DSO for advisement and approval before any Break in Enrollment request can be processed.
Students considering a break in enrollment should also review the Break in Enrollment policy, found in the Academic Policies
and Procedures chapter of this catalog.

Travel & F-1 Status

SEVIS regulations place travel restrictions on F-1 students. The university is required to terminate the form 1-20 of any F-1
student who chooses to travel out of the US during the fall or spring semester without prior authorization, including students
engaged in dissertation or thesis preparation. Students maintaining F-1 status may travel out of the US during the summer or
official university breaks but should first consult with the international student advisor.

It is the student's responsibility to meet with the DSO before making any travel plans or purchasing tickets to limit the possibility
of being denied permission to reenter the US.
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Higher education is one of the most significant investments individuals make in their lifetime. Earning power and a happy,
purposeful life will both be enhanced by the right degree. Paying for that degree calls for planning and commitment.

Students have many options to consider when planning how to pay for college. UWest participates in federal, state, and
institutional aid programs, including Federal Pell Grant, Federal Supplemental Educational Opportunity Grant (FSEOG), Cal Grant,
the William D. Ford Federal Direct Loan Program, private loan programs, institutional scholarships, and federal and institutional
work-study. Grants and scholarships are funds that do not require repayment; loans, whether subsidized or unsubsidized,
accrue interest and require repayment. Students should note that while scholarships and grants reduce the amount they need
to borrow to finance their education, scholarship and grant awards may also reduce the amount of need-based loans and work-
study awards they can receive.

The Financial Aid Office counsels students and their families on federal, state, institutional, and private financial aid programs.
Financial aid officers are available to answer questions and to assist students and families with the application process.
Financial aid information is also available at www.uwest.edu/financial-aid

More information regarding these programs, as well as policies that govern financial aid awards, is provided in the UWest
Financial Aid Handbook, available online and in the Financial Aid Office. The handbook is an important tool that introduces
students to the policies and procedures for receiving and maintaining eligibility for financial aid. Students who wish to apply
for federal, state, institutional, and private financial aid and scholarships must be familiar with information and policies within
the handbook. The handbook also details students’ rights and responsibilities as financial aid recipients. The Financial Aid
Handbook includes information on

»  FEligibility criteria

»  Evaluation guidelines for scholarships
= Applications and instructions

»  Satisfactory academic progress (SAP)
. Refunds and return of federal funds

Applying for Financial Aid

Application for financial assistance should begin at the same time as application to the university. All new domestic students
interested in applying for federal and state financial aid must submit both the UWest Application for Financial Aid and the Free
Application for Federal Student Aid (FAFSA). The FAFSA is completed online at www.studentaid.gov. Students should select
UWest as a school they plan on attending by entering the university's school code 836963 when prompted. New international
students seeking institutional aid should submit both the UWest Application for Financial Aid and Scholarships and the
International Student Supplemental Application.

All returning students seeking need-based or non-need-based financial assistance must renew their FAFSA online

and submit financial aid application forms by financial aid deadlines. Forms and deadlines are published online at
www.uwest.edu/scholarships-main. Failure to meet the published deadlines could result in the loss of financial aid. The FAFSA
must be completed each award year.

Financial Aid Eligibility

Financial aid is awarded to students who demonstrate financial need as defined by federal, state, and institutional policies.
Parents and students are considered the primary source of funds for post-secondary education and have an obligation to
finance educational expenses. Financial need is defined as the difference between a program’s Cost of Attendance (COA) as
calculated by the school and the student’s Expected Family Contribution (EFC) as calculated by the Central Processing System
(CPS) of the Department of Education (Financial Need = COA — EFC).

Because the need for financial assistance often exceeds what the university provides, students must rely on other sources of
support such as employment, loans, and family assistance. It is the student’s responsibility to obtain information regarding
scholarship and loan opportunities provided by private sources. While there are many reputable online resources to assist in this
research, UWest recommends that students avoid organizations that charge students to apply for scholarships.
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A student’s enrollment status affects the level of aid available in a specific term. Students must be enrolled at least half-time to
be eligible for aid. In addition, students receiving aid must earn a minimum number of credits each semester, applicable to their
degree and consistent with their enrollment/funding status.

Enrollment/Funding Status Undergraduate  Graduate

Full Time 12 or more units 9 or more units*
3/4 Time 9-11 units 7-8 units
1/2 Time 6-8 units 4.5-6 units

*The definition of graduate full-time is based upon the student’s degree level, stage in study, and program of enrollment.:

Stage of Study (Graduate) Full Time Corresponding Course(s)

Coursework 9 or more units Degree Applicable Courses

Master's Thesis, all course work complete 3 units PSYCH 699A, REL 700 Maximum: 2 terms
Doctoral Qualifying, all course work complete 3 units BMIN 705; REL 705 Maximum: 2 terms
Candidacy, engaged in research requirement 3 units BMIN 698A/B, 710; REL698A/B/C, 710
Candidacy, research requirement fulfilled 1 unit BMIN 715; REL 698B/C, 715

Continued Practicum, all course work complete 1 unit PSYCH 712 Maximum 2 terms

Class Level

Classification of students is determined by the number of degree-applicable units completed, including those transferred to
UWest from other colleges or universities. Class level affects the maximum amount of aid a student may receive in a given
award year.

Class Level Semester Units Earned

First Year 1-29

Second Year 30-59

Third year 60-89

Fourth Year 90-graduation

Graduate Student Enrolled in Master's or Doctoral-Level Program

Continuous Enrollment

Graduate students who have completed all coursework are required to maintain continuous enrollment (CE) while engaged in
dissertation or thesis writing and research. CE is maintained by enrollment in a course specific to the program of study and
degree level. For this purpose and in this context only, 1 to 3 units may be considered full-time for purposes of enrollment,
financial aid eligibility and deferments, and F-1 eligibility.

Study Abroad

A student’s enrollment in a program of study abroad approved for credit by UWest may be considered enrollment at UWest for
the purpose of applying for assistance under Federal Student Aid programs.
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Federal Work-Study Program

Federal work-study allows students to pay for part of their tuition and living costs while assisting university staff with the daily
work of the institution. Through work-study, students can develop their professional skills while paying for college. Guidelines
and regulations for participation in the federal work-study program are available at the Financial Aid Office.

Veterans Affairs (VA)

UWest is approved to train veterans and other eligible students. Veterans who attend UWest and enroll in one of the VA-
approved programs may receive veteran benefits to help pay for their education. Information on eligible programs and the
application process is available from the Financial Aid Office. More information is available from the Department of Veterans
Affairs at www.gibill.va.gov or 888.GIBill-1 (888.442.4551).

Financial Aid Disbursements & Refunds

UWest disburses both federal and state student aid funds. UWest first applies available funds to tuition, fees, and room and
board charges, and then any other costs associated with attendance.

Attendance and enrollment verification is completed each semester and financial aid funds are disbursed after the close of
the Add/Drop period. If a student is in the first year of undergraduate study and is a first-time Direct Loan borrower, there is a
waiting period of thirty calendar days following the first day of the term for the first loan disbursement.

After aid is disbursed, students with a credit balance remaining on their student account receive a refund by check. Students
may request to have credit balances held in their student accounts by providing written authorization to the Accounting Office.

Scholarships

A limited number of scholarships are available. Scholarships may be awarded based on academic excellence and/or

financial need. Because availability changes from year to year, students should contact the Financial Aid Office for more
detailed information: For detailed information on eligibility and application process, see the Financial Aid Web page at
www.uwest.edu/financial-aid. Each institutional and private scholarship and fellowship has specific eligibility, scholarship, and
GPA criteria.

University scholarships may be awarded to admitted incoming and continuing students who demonstrate exceptional
leadership and service to their communities, academic achievement, and financial need. Applicants are encouraged to submit
all required financial aid documents when they apply for admission. Students must reapply for the award annually.

Lotus Scholarships

The Lotus scholarship is an institutional scholarship, available for select domestic and international students matriculating

into eligible degree programs. The scholarship awards $6,000 annually to each successful undergraduate student, and $7,000
annually to each successful graduate student. Scholarships are set aside specifically for new international undergraduate
students, and graduate students entering MBA, ProMBA, and MA Psychology programs. This scholarship is initially awarded for
one academic year and may be renewed for up to three years for undergraduates and up to two years for graduates, depending
on length of program.

Metta Scholarship

The Metta Scholarship is a renewable scholarship of $6,000 per year for select domestic first year and transfer undergraduates.
Priority consideration is given to transfer students who have successfully completed at least 3@ units at a community college or
accredited four-year university. This scholarship can be awarded for up to two years.
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Golden Benefactor Award

The Golden Benefactor Award is available to continuing students who have completed the equivalent of one full-time semester
and are awarded based on academic achievement and service to the UWest community, as well as demonstrated financial need
and area of academic concentration. While requirements vary based on donor stipulations, most Golden Benefactor Awards
require a minimum GPA of 3.0 to 3.5. The Golden Benefactor Award must be renewed each semester.

International Buddhist Education Foundation (IBEF) Scholarship/Fellowship

Each semester the International Buddhist Education Foundation awards scholarships and fellowships to new and continuing
students enrolled fulltime in a master’s or doctoral program offered by Religious Studies and Buddhist Chaplaincy. Scholarships
range from $3,000 to $4,500 per semester. Fellowships range from $2,000 to $3,000 per semester. IBEF scholarships and
fellowships must be renewed each semester. More information is available online at www.uwest.edu/scholarships-main/.

Financial Aid Satisfactory Academic
Progress (FA SAP)

UWest is required by law to establish both qualitative and quantitative standards for satisfactory academic progress toward
the completion of a degree and to apply these standards to all federal and state financial aid recipients regardless of program
or enrollment status. Aid programs covered by these standards are Federal Pell and FSEOG grants, Federal Work Study, Federal
Loan programs (Direct, PLUS, Grad PLUS), as well as some state aid programs. These academic standards apply for all periods
of enrollment, including terms when no aid was received.

The university's Satisfactory Academic Progress policy, described in full in the Academic Progress and Policy section of this
catalog, applies to all students. Students receiving federal and state financial aid must also meet the guidelines outlined in the
FA SAP policy described here.

The Financial Aid Office, in consultation with the Registrar, reviews all aid recipients at the end of each payment period, i.e.
fall, spring, and summer semester, for compliance with the following standards used to measure satisfactory academic
progress: Qualitative Progress, Pace of Progression, and Maximum Time to Degree. Students who do not meet one or more
of these standards will receive a written SAP Notification Letter from the Financial Aid Office before the beginning of the
subsequent semester.

Qualitative Progress Standard (Cumulative GPA)

Undergraduate students must maintain a 2.0 cumulative GPA; graduate students must maintain a 3.0 cumulative GPA.
Students who fall below these requirements will not be considered to be making satisfactory academic progress. The
cumulative GPA is based on courses completed at UWest and does not include grades for courses transferred from
other institutions.

Quantitative Standard (Pace of Progression)

A student receiving aid must successfully complete a minimum 67% of units attempted. Pace of progression is calculated

by dividing cumulative units earned by cumulative units attempted. Courses must be required and/or degree applicable and
consistent with the student's enrollment and funding status. For example, if undergraduate student John Doe has enrolled in

a total of 36 degree applicable/pre-collegiate units when reviewed after two semesters of enrollment, he must have earned a
minimum of 24 units to have achieved a 67% pace of progression. If John has earned fewer than 24 units, John has failed to
meet this standard and is not making satisfactory academic progress. Units transferred to UWest are included in the calculation
of Pace of Progression.
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Maximum Time-Frame Standard

A student may enroll in no more than 150 percent of the units required for award of the degree, and is no longer eligible to
receive financial aid after this maximum is reached. Maximum units allowed are calculated by multiplying total units required
to graduate by 150%. For example, Anne Smith must complete 63 units to earn a Master of Arts in Psychology. Anne Smith’'s
financial aid eligibility will be suspended as soon as she reaches 94.5 cumulative attempted units (150% times 63) including
transfer credit, whether or not Anne has completed her degree. The 150% maximum time-frame applies to both undergraduate
and graduate students.

Criteria used when progress is reviewed

Payment Period

Each fall, spring, and summer semester is a payment period. Winter Intersession is included in the spring payment period.

Attempted/Earned Units

Attempted units: All courses for which a student enrolls, including required pre-collegiate courses and transfer credit are
included in units attempted. This includes grades of F, FW, |, NP, and W.

Earned units: All courses for which a student receives credit, including required pre-collegiate courses and transfer credit, are
included in units earned. Grades of F, FW, I, NP and W are not included in earned units.

Course Withdrawals

Courses from which the student withdraws after the official add/drop deadline are included in cumulative units attempted but
are not included in units earned. This includes courses dropped when a student starts but does not complete a term, whether
they have withdrawn or taken leave of absence.

Repeated Courses

Pace of Progression: All units attempted in repeated courses are included in cumulative units attempted. However, a repeated
course is only applied to earned units if specified as "repeat for credit” in the catalog.

Impact of Repeated Courses on Cumulative GPA:
s Undergraduate: Only the highest grade awarded is calculated in the cumulative GPA.
»  Graduate: All grades earned, including repeated courses, are calculated in the cumulative GPA.

Incomplete Courses
Pace of Progression: Courses that are assigned an incomplete grade are included in cumulative units attempted. Until a final

grade is posted, incomplete units are counted as failed and are not included in units earned. They are added to earned units only
upon posting of a passing grade on or before the approved incomplete deadline.

Transfer Credit

Pace of Progression/Maximum Timeframe: All transfer units accepted towards a student's UWest degree are included in the
review of the pace of progression and maximum timeframe standards.

Cumulative GPA: Grades for courses completed at other institutions are not included in the calculation of the UWest GPA.
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Financial Aid Warning

Students who do not meet the standards of the Financial Aid SAP policy at the end of any payment period are automatically
placed on financial aid warning for the following payment period in attendance. Students placed on financial aid warning are
eligible to receive Title IV financial aid during a warning period of one payment period without appeal or other action.

Students who do not return to good standing at the end of the warning period are no longer eligible to receive Title IV and other
financial aid. Students who lose their eligibility have the right to file a SAP appeal for reconsideration of their eligibility for aid.

SAP Appeal for Reinstatement of Federal Aid

Students who choose to appeal for a reinstatement of federal aid must submit a written appeal to the Financial Aid Office. The
appeal must describe the circumstances that affected the student’s academic performance, must be submitted within 30 days
of notification of failure to maintain SAR, and must be accompanied by appropriate supporting documents. No appeal will be
considered until the student has an approved academic plan on file with the Registrar's Office.

Acceptable justification for appeal includes, but is not limited to, personal or family accident, illness or injury of the student,
death of a close family member, or other extenuating and unavoidable circumstances beyond the student’s control. Ongoing,
chronic medical problems do not meet the definition of “extenuating circumstances.” If the condition existed at the time aid was
offered, the student should have taken this into consideration when selecting classes and credit load.

Factors considered in reviewing an appeal include, but are not limited to, the student's entire academic history, level of
borrowing in relation to units completed; class standing; number of semesters of aid; previous deficiencies and appeals; and
extenuating and unavoidable circumstances.

Financial Aid Probation and Termination

Students who successfully appeal are placed on financial aid probation for one payment period. Students who fail to meet SAP
standards at the end of the probation period become ineligible to receive further financial aid.
A student’s financial aid will be terminated for any of the following reasons:

= Cumulative GPA lower than the required minimum standard for two consecutive semesters;

®  Failure to complete 67 percent of cumulative units attempted for two consecutive semesters;

= Cumulative units attempted at or above 150 percent of the units normally required for award of the degree.

Reestablishing Financial Aid Eligibility

Students whose financial aid is terminated due to lack of academic progress may reestablish their eligibility by meeting SAP
standards again. To reestablish financial aid eligibility:

= Cumulative GPA: Raising GPA to Minimum Required
To raise their cumulative GPA students must complete courses at UWest. Coursework transferred from other
institutions is not included in the calculation of UWest GPA. Undergraduates may hasten this process by repeating
courses in which they earned a grade of C minus or below. Students must raise their cumulative GPA to the minimum
required for their level of enrollment as specified in a formal Academic Plan.

m  Pace of Progression: Correcting Credit Deficiency
Students correct credit deficiencies by completing additional degree applicable courses at UWest or through the
transfer of degree applicable coursework from other accredited colleges. Transfer credit must be approved in advance.

University of the West  2023-2024 Financial Aid | 63



Withdrawal & Leave of Absence (LOA)

After financial aid has been disbursed, a student who withdraws or ceases attendance from UWest during a semester may be
required to return all or part of the funds received, including funds credited to pay tuition and fees.

Since financial aid must be used solely for educationally related expenses during periods of enrollment, federal regulations
require the university to calculate the amount of aid a student earned for the number of days the student attended. Unearned
aid, i.e. aid covering periods of the term when the student did not attend classes or was not enrolled, must be repaid. This
calculation is referred to as Return of Title IV Funds and is performed by the Financial Aid Office.

If repayment is owed, the student will be billed by the Accounting Office and will have 45 days to arrange satisfactory repayment.
The student is not eligible for further aid until repayment is made in full. A student who fails to make repayment on schedule
may also be reported to the US Department of Education or to a collection agency representing UWest.

Students who find it necessary to withdraw from all classes and leave UWest for any reason should complete an official Break
in Enrollment form. This official Break in Enrollment must be signed, approved, and submitted to the Registrar's Office. The
official date of leave or withdrawal is the date the form is received by the Registrar's Office.

If a student who began attendance and did not officially withdraw receives all non-passing grades for a semester, the university
must determine whether they attended class and earned the grades or whether they ceased attending at some point without
officially withdrawing. This determination occurs via a requested documented last day of attendance or participation from the
student’s instructors.

If a student received all non-passing grades because they stopped attending class, they are considered to have unofficially
withdrawn from the university. The student'’s financial aid will be revised based on the documented last date of attendance at an
academically related activity, and they may have to repay a portion of the federal aid they received during the semester.

If the university is unable to document the last date of attendance at an academically related activity, the student’s financial aid
will be revised based on the mid-point of the term, and they will have to repay one-half of the federal aid they received during
the semester.

LOA is granted to students in good standing with an intention to return to UWest after a break of less than one year, whereas
withdrawal is applicable to students who do not plan to return to UWest as well as those who plan on taking one year or more
off from their studies.

UWest's approved LOA does not meet the definition of Return of Title IV Funds Approved LOA and therefore, is considered as a
withdrawal for Return of Title IV Funds purposes.

Return of Title IV Funds (R2T4) Policy

The Financial Aid Office is required by federal regulations to recalculate Title IV eligibility for students who withdraw, are
dismissed, take a leave of absence, or stop attending before completing the semester. This policy applies to all students
receiving federal grant and/or loan aid. Students who only receive Federal Work-Study funds are not subject to this policy.

Federal Title IV regulations require students who withdraw from all of their classes prior to the 6@ percent point of the payment
period (defined as fall or spring semester or summer term) to return the unearned portion of their Title IV financial aid to the
Department of Education. Additionally, institutions may be required to return a portion of unearned funds to the Department of
Education while some students may be entitled to a post-withdrawal disbursement.

The university must return the amount of unearned Title IV funds for which it is responsible no later than 45 days after the
date of determination that the student withdrew. If the student earned more aid than was disbursed, the university would owe
the student a post-withdrawal disbursement which must be credited to the student's account within 180 days of the date of
withdrawal determination.
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Funds included in a Return to Title IV Calculation

Title IV funds which must be included in the calculation are listed in the priority order of their return as follows:
1. Direct Unsubsidized Stafford loans

Direct Subsidized Stafford loans

Direct PLUS loans

Pell Grants

Federal Supplemental Educational Opportunity Grant (FSEOG)

Other Title IV Assistance

S L e

UWest does not participate in Perkins loans programs.

Treatment of Title IV Aid When a Student Withdraws

When a student withdraws during the payment period or period of enroliment, the amount of Title IV program assistance earned
up to that point is determined by a specific formula.

s |fthe amount disbursed to the student is/was greater than the amount earned, the unearned funds must be returned
to the Department of Education.

s |f the amount disbursed to the student is less than the amount earned, the student is eligible to receive a post-
withdrawal disbursement of the earned aid that was not received.

. Refund calculations are not applied to students who withdraw from classes prior to the first day of attendance.

®  Students who receive aid prior to the first day of attendance and who withdraw from all classes prior to the first day of
attendance will be required to repay all of the Title IV Funds disbursed.

Determining Earned Aid

The amount of assistance earned is determined on a prorated basis. For example, if a student completed 30 percent of the
payment period or period of enrollment, the student earns 30 percent of the assistance he or she was originally scheduled to
receive. Once the student has completed more than 60 percent of the payment period or period of enrollment, he or she earns
all the assistance scheduled for that period.

Post-Withdrawal Disbursement

A student who did not receive all of the funds earned before withdrawing may be due a post-withdrawal disbursement. Students
will be notified of post-withdrawal disbursement eligibility within 30 days of the date of withdrawal determination. All post-
withdrawal disbursements will be credited to student account first. If the return calculation results in a credit balance on the
student’s account, the credit balance will be disbursed as soon as possible and no later than 14 days after the return calculation.

The university will disburse any post-withdrawal grant funds within 45 days of the date the university determines the student
withdrew. No confirmation from the student is required. If a post-withdrawal disbursement includes loan funds, the university
must receive the student's permission before it can disburse them. The university will notify the student of their post-withdrawal
loan disbursement and allow them 14 days to respond to the loan offer. A student may choose to decline some or all of the

loan funds so that he or she does not incur additional debt. The university may automatically use all or a portion of the post-
withdrawal disbursement of grant funds to pay for tuition, fees, and room and board charges (as contracted with the university).
The university needs the student's permission to use the post-withdrawal grant disbursement for all other school charges. A
student who chooses not to grant permission will be offered the funds. However, it may be in the student's best interest to allow
the university to keep the funds to reduce debt.
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When processing a post-withdrawal disbursement, the student must have met all of the conditions for a late disbursement prior
to the date the student became ineligible (date of withdrawal). Some Title IV funds that the student was scheduled to receive
may not be disbursed because of other eligibility requirements. For example, a first-time, first-year undergraduate who does not
complete the first 30 days of a program before withdrawal will not receive any Direct Loan funds that would have been received
if the student had remained enrolled past the 30th day.

Returning Unearned Aid

If the student receives (or the university or parent receives on the student's behalf) excess Title IV program funds that must be
returned, the university must return a portion of the excess equal to the lesser of

1. the student's institutional charges multiplied by the unearned percentage of his or her funds, or
2. the entire amount of excess funds.

The university must return this amount even if it did not keep this amount of the student’s Title IV program funds. If the
university is not required to return all of the excess funds, the student must return the remaining amount. For any loan funds
that must be returned, the student (or the student’s parent for a PLUS Loan) must repay in accordance with the terms of the
promissory note. That is, the student must make scheduled payments to the holder of the loan over a period of time.

Any amount of unearned grant funds the student must return is called an overpayment. The maximum amount of a grant
overpayment that must be repaid is half of the grant funds received or scheduled to be received. The student must make
arrangements with the university or the Department of Education to return the unearned grant funds.

The requirements for Title IV program funds when a student withdraws are separate from any refund policy that the university
may have. UWest's refund policy may be found in the catalog under Tuition and Fees. A student may still owe funds to the
university to cover unpaid institutional charges. The university may also charge a student for any Title IV program funds that the
school is required to return.

Withdrawal Date

The Registrar's Office is the designated office of record where students provide notification of withdrawal. The withdrawal date
is determined by the Registrar's Office and will be used as the withdrawal date in the calculation. The amount that could have
been disbursed will be determined by the enroliment status as of the date the student completely withdraws.

Return of Title IV Funds for Students Who Withdraw Due to
Military Deployment

If deployed, a student must submit a copy of their deployment orders to the Registrar’s Office and the Financial Aid Office. If a
Title IV eligible student withdraws due to a call to active duty, or has been otherwise impacted by the military mobilization, the
school must perform Return of Title IV calculations that are required by statute and regulations. If those calculations result in
the school being required to return funds to one or more of the Title IV programs, it must do so. The student will be responsible
for any amount refunded by the university on the student's behalf.

66 | Financial Aid University of the West 2023-2024



Tuition & Fees
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Cost of Attendance

University of the West is proud to offer a quality education while remaining Southern California’s best value for a private
university experience. This is made possible by the generous support of our founding organization, Fo Guang Shan, Hsi Lai
Temple, and other donors.

The cost of attendance for a student is an estimate of reasonable educational expenses a student should anticipate for the
enrollment period. A student's cost of attendance generally is the sum of tuition, mandatory student fees, books, supplies,
room, board, and student loan fees. Students with dependents other than a spouse may include reasonable childcare expenses.
Students with disabilities may also include expenses related to that disability.

Cost of attendance is affected by many things including, but not limited to, program of study, housing options, and enroliment.
For example, a student living off campus has higher transportation costs because she or he must commute to campus.

Student award letters include the cost of attendance used to determine award eligibility. Students with questions regarding how
cost of attendance is calculated should stop by the Financial Aid Office.

Estimated Cost of Attendance (COA)

The following tables provide the estimated cost of attendance per semester for full-time undergraduate and graduate students
living on or off campus. These tables serve as examples only. Actual student expenses may vary.

Direct costs: costs paid to UWest. These include tuition, fees, and on-campus food and housing.

Indirect Costs: costs not charged by UWest. They are additional expenses that students need to consider in their budgeting
and financial planning. These include food and housing (living expenses), books, supplies, transportation, and miscellaneous
expenses.

Housing: On Campus housing cost included in the Cost of Attendance is the average cost of available options.

All tuition and fees should be considered as estimates and are current at the time of publication. Tuition and fees are subject to
change without prior notification.
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Undergraduate Cost of Attendance

Bachelor of Arts - All Programs

Full Time (12 units)

Living on Campus

Living Off Campus

Living Off Campus With
Parents/Relatives

Tuition ($565/unit) $ 6,780 $ 6,780 $ 6,780
Mandatory Fees S 579 S 579 S 579
Housing - On Campus S 3,245

Direct Costs 8 10,604 $ 7,359 8 7,359
Food S 3,135

Food & Housing - Off Campus S 9,716 S 5,063
Books & Supplies S 469 S 469 S 469
Transportation S 554 S 882 S 806
Student Loan Fees S 200 S 200 S 200
Miscellaneous S 1,436 S 2214 S 1,805
Indirect Costs S 5,794 S 13,481 S 8,343
Semester Totals S 16,398 S 20,840 S 15,702
Annual COA S 32,796 S 41,680 S 31,404

While 12 units is considered full-time for purposes of financial aid eligibility, students who plan on completing their degrees in
four years must complete at least 15 units per term. This will increase the projected per semester and annual COA but may

decrease the total cost of the program.
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Graduate Cost of Attendance by Department

Buddhist Chaplaincy

MA Buddhist Spiritual Care | MDiv Buddhist Chaplaincy

DBMin Buddhist Ministry

Full Time (9 units)

Living on Campus

Living Off Campus

Living Off Campus With
Parents/Relatives

Tuition ($689/unit) S 6,201 S 6,201 S 6,207
Mandatory Fees S 579 S 579 S 579
Housing - On Campus S 3,245
Direct Costs $ 10,025 $ 6,780 $ 6,780
Food S 3,135
Food & Housing - Off Campus S 9,716 S 5,063
Books & Supplies S 469 S 469 S 469
Transportation S 554 S 882 S 806
Student Loan Fees S 200 S 200 S 200
Miscellaneous S 1,436 S 2,214 S 1,805
Indirect Costs S 5,794 S 13,481 S 8,343
Semester Totals S 15,819 S 20,261 S 15,123
Annual COA $ 31,638 $ 40,522 $ 30,246

This chart refers specifically to the minimum number of units considered full-time for purposes of determining financial aid
eligibility. Students enrolled in MDiv Buddhist Chaplaincy are expected to register in 14 units per term to complete their program
in sequence and on time. This will increase the projected per semester and annual COA but may decrease the total cost of

the program.
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Business Administration

MBA & Professional MBA
Full Time (9 units) Living on Campus Living Off Campus E:::gtglf;;i“?\f’euss With
Tuition ($697/unit) $ 6,273 $ 6,273 $ 6,273
Mandatory Fees S 579 S 579 S 579
Housing - On Campus S 3,245
Direct Costs S 10,097 S 6,852 S 6,852
Food S 3,135
Food & Housing - Off Campus S 9,716 S 5,063
Books & Supplies S 469 S 469 S 469
Transportation S 554 S 882 S 806
Student Loan Fees S 200 S 200 S 200
Miscellaneous S 1,436 S 2,214 S 1,805
Indirect Costs $ 5,794 $ 13,481 $ 8,343
Semester Totals S 15,891 S 20,333 S 15,195
Annual COA 31,782 $ 40,666 $ 30,390

While 9 units is considered full-time for purposes of financial aid eligibility, Professional MBA students are expected to enroll in
12 units fall and spring semester and 6 units in summer to complete the program in one year. This will increase the projected

per semester and annual COA but may decrease the total cost of the program.
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Psychology

Master of Arts in Psychology

Marriage & Family Therapy | Multicultural Counseling

Living Off Campus With

Full Time (9 units) Living on Campus Living Off Campus Parents/Relatives

Tuition ($708/unit) $ 6,372 $ 6,372 $ 6,372
Mandatory Fees S 579 S 579 S 579
Housing - On Campus S 3,245
Direct Costs S 10,196 S 6,951 S 6,951
Food S 3,135
Food & Housing - Off Campus S 9,716 S 5,063
Books & Supplies S 469 S 469 S 469
Transportation S 554 S 882 S 806
Student Loan Fees S 200 S 200 S 200
Miscellaneous S 1,436 S 2,214 S 1,805
Indirect Costs $ 5,794 $ 13,481 $ 8,343
Semester Totals S 15,990 S 20,432 S 15,294
Annual COA $ 31,980 $ 40,864 $ 30,588

While 9 units is considered full-time for purposes of financial aid eligibility, MFT students are expected to enroll in 12 units per
term to complete the program following the cohort model. This will increase the projected per semester and annual COA but

may decrease the total cost of the program.
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Religious Studies

Master of Arts in Religious Studies

Doctor of Philosophy in Religious Studies

Full Time (9 units)

Living on Campus

Living Off Campus

Living Off Campus With
Parents/Relatives

Tuition ($681/unit) $ 6,129 $ 6,129 $ 6,129
Mandatory Fees S 579 S 579 S 579
Housing - On Campus S 3,245
Direct Costs S 9,953 S 6,708 S 6,708
Food S 3,135
Food & Housing - Off Campus S 9,716 S 5,063
Books & Supplies S 469 S 469 S 469
Transportation S 554 S 882 S 806
Student Loan Fees S 200 S 200 S 200
Miscellaneous S 1,436 S 2214 S 1,805
Indirect Costs $ 5,794 $ 13,481 $ 8,343
Semester Totals S 15,747 S 20,189 S 15,051
Annual COA $ 31,494 $ 40,378 $ 30,102
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IEP - 16-Week Session - Fall & Spring Semesters

Full Time (20 hours) On Campus

Tuition* S 4,620
Mandatory Fees S 579
Housing - On Campus S 3,245
Direct Costs S 8,444
Food S 3,135
Books & Supplies S 469
Transportation S 554
Miscellaneous S 1,436
Indirect Costs S 5,594
Semester Totals $ 14,038
Annual COA S 28,076

*COA for IEP is based upon enrollment in a full semester, i.e. four blocks.

Tuition

Degree & Academic Certificate Programs

Program Undergraduate Graduate

Buddhist Chaplaincy S 689 per unit
Buddhist Ministry S 689 per unit
Buddhist Spiritual Care S 689 per unit
Business Administration S 565 per unit S 697 per unit
Liberal Arts S 565 per unit
Psychology S 565 per unit S 708 per unit
Religious Studies S 687 per unit
Business Administration Certificates S 565 per unit S 697 per unit
Post-MBA Certificate S 697 per unit
Undergraduate Certificates S 565 per unit
Audit S 163 per unit S 163 per unit
Credit by Examination S 108 per unit S 108 per unit
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English Language Institute

Program Tuition

Intensive English Program

Fall and Spring Semester 4 blocks per term / 4 weeks per block / 20 hours per week
1 block S 1,271
2 blocks S 2,495*%
3 blocks S 3,674*
4 blocks S 4,620*
*Discounted tuition offered for continuous block enroliment.
A break in enrollment will result in the higher charge.
Intensive English Summer Program
Summer Session 2 6 weeks / 20 hours per week S 1,733
English Conversation & Culture Program
Fall & Spring Semester 4 blocks per term / 4 weeks per block / 15 hours per week
1 block S 953
2 blocks S 1,871*
3 blocks S 2,755*%
4 blocks S 3,466*
*Discounted tuition offered for continuous block enroliment. A break in enrollment will result in the
higher charge.
Summer Session 2 6 weeks / 15 hours per week S 1,300
English for Specific Purposes 36 hour module S 685
TOEFL Preparation 16 weeks / 5 hours per week S 1,155
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Non-Refundable Fees

One-Time Fees

Application (Domestic) $ 50
Application (International) S 100
Identification Card § 25
Readmission Fee (Domestic) § 50
Readmission Fee (International) S 100

Mandatory Fees per Term

Comprehensive Fees
Ful-time § 554  perterm
Part-time § 398 perterm
UWest Student Government § 25 perterm

Penalty Fees (per occurrence)

Add/Drop after deadline S 10 perrequest

Check Fee S 35 perreturned check, stop payment, replacement check request
Finance Charge for Past Due Balance 1% of outstanding balance per month

Late Payment S 100

Late Registration S 50

Student Success Center No-Show S 10
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Miscellaneous Fees (per request or occurrence)

Library Membership, Guest User S 162 annually
English Placement Test, Off Schedule § 180 perexam
Doctoral Student Candidacy S 100
Graduation S 50
Graduation, Re-Application $ 25

Commencement (includes cap & gown, graduation photos)

Bachelor's Degree S 90
Master's Degree S 125
Doctoral Degree S 140
Refund Service Charge, per refund S 20
Student ID Replacement S 25
Diploma Reorder $ 50
Diploma Cover S 10
Transcript Requests
Standard Processing §$ 10 each
Next Day Processing S 15 each
Same Day Processing § 25 each
Faxed Unofficial § 15 each

Information regarding the cost of student housing may be found in the Living on Campus section of this catalog.

F-1 Student Health Insurance

UWest requires a mandatory health insurance plan for our international students. Students must be insured each semester

of enrollment as well as winter and summer break periods. Before the beginning of each semester, F-1 students receive
instructions from the university on how to enroll in the health insurance plan. Students enroll and make insurance policy
payments directly with the insurance provider. This coverage can only be offered to students on an F-1 visa and is not available
for domestic students. Graduates who wish to maintain coverage while completing OPT should consult with the insurance
provider directly for information.

The monthly rate for the 2023-24 academic year is $148. Students are required to pay the full amount due for the coverage
period, including breaks, when registering each semester.

University of the West  2023-2024 Tuition & Fees | 77



Tuition Payments

When students submit a registration form, they have entered into a contract with UWest and become responsible for all tuition
and fees for that term. This obligation must be met even if a student does not attend or does not complete his or her education
at UWest. Failure to pay any amount to UWest when due is sufficient cause for any of the following actions until the debt

is settled::
®  Exclusion from classes and/or examinations
= Withholding of diplomas and certificates
= Suspension of university services and privileges
»  Suspension from the university
»  Notification to a collection agency

= Notification to a credit bureau

Students may remit payment immediately upon registration. Payment must be made no later than the tuition payment deadline
(see Academic Calendar) to avoid a late payment fee. Students are responsible for making financial arrangements, such as
financial aid award, payment plan, or third party payment, by the tuition payment deadline. Failure to do so may result in a

$100 late payment fee and a 1% finance charge (per month) assessed on the unpaid balance. Students who have a cash
payment due but are unable to pay the amount in full are encouraged to speak with the Accounting Office prior to the payment
due date to determine if they may be eligible to schedule payments over the length of the term. Details are available from the
Accounting Office.

Anticipated aid awards are posted to student accounts after the financial aid award process has been completed by the student,
Financial Aid Office, and appropriate agency. Without authorized anticipated aid, students are expected to pay all charges and
wait for reimbursement when the aid or scholarship funds are received.

Students who are unable to pay tuition by the tuition payment deadline may be eligible for a short-term deferment by applying in
person at the Financial Aid Office. To be eligible for deferment, students must demonstrate financial hardship and be scheduled
to receive financial aid (e.g. grants, loans, and scholarship awards) for the term. The deferment must be approved before the
tuition payment deadline.

If changes to student course schedules result in additional charges after the date on the registration billing statement or after
financial aid has been disbursed, payment is due immediately. Registration and enrollment are not complete until all tuition and
required fees have been paid.

Permission to cancel enrollment does not constitute, nor shall it be construed as, a waiver of a student's financial obligation to
the university. The student is responsible for all outstanding debts and contracts with the university.

A student must not have any delinquent financial obligations to the university at the time instruction begins each semester,
or the student’s registration may be revoked. If registration is revoked, 100% of any tuition paid for that semester will first be
applied to any outstanding debt. Any remaining credit will be refunded within 30 days from the date of revocation.

S.2248 Veterans Benefits and Transition Act of 2018 Section 103

In compliance with S.2248 section 103, University of the West will not assess late payment fees or finance charges on tuition
and term fees for at least 90 days from the date of certification for any covered individual using Chapter 33 or Chapter 31 VA
Educational Benefits.

Students covered under S.2248 section 103 must provide UWest with a Certificate of Eligibility (COE) no later than the first
day of class.
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Methods of Payment

Payment must be made in full directly to the Accounting Office on or before the published tuition payment deadline each
semester. Payment by cash, check, or money order may be made in person, while credit card payments may be made only
through the university's online payment portal.

Students who can demonstrate financial hardship or eligibility for financial aid may be eligible for a short-term deferment.
Applications are made in person at the Accounting Office, and must be approved and completed before the published tuition
payment deadline. Details regarding short term deferments and the UWest Student Payment Plan Policy are available from the
Accounting office.

Payment Options

Pay Online Students may pay through the online payment portal, accessed through their UWest student portal account.
»  electronic check (no additional fee)
®  debit or credit card (non-refundable transaction fee charged)

= international payment via Convera

Pay in Person  Students may make payments in person during business hours.

Payment types accepted:
»  cash
= personal check
»  traveler's check
»  cashier's check

= money order

Pay by Mail Payments may be sent to the mailing address below.
»  Payment types accepted:
®  personal check

= money order
Make checks payable to University of the West

Mailing Address:

University of the West
Attention: Accounting Office
1409 Walnut Grove Avenue
Rosemead, CA 91770

IMPORTANT: This specific address must be used for payments. Using any other address or failing to
indicate Attention: Accounting Office may delay posting of the payment and result in a late payment fee.

Non-Sufficient Funds: A $35 fee is assessed for any personal check, whether submitted electronically or in person, if returned
due to non-sufficient funds. Returned checks must be repaid by certified funds, including cash, money order, or cashier’s check.
A personal check will not be accepted as repayment for a returned check.
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Refund Policies

Tuition Refunds

Tuition for any class dropped by a student is refundable according to the following tuition refund schedule. Students are eligible
for a full or partial refund of mandatory fees if the drop results in a change to their enroliment status prior to the first day of the
term. After this date mandatory fees are non-refundable.

The date of withdrawal for refund calculations shall be the date on which the Add/Drop or Withdrawal form is received by the
Registrar's Office. Students who register but do not attend class may not receive a tuition refund unless they officially withdraw

by the posted deadlines.

Tuition Refund Schedule for Fall & Spring Semesters

Withdrawal Form Submitted

Refund Received

Prior to the first day of the term
Within the first week

Within the second week

Within the third week

Within the fourth week

After the fourth week of the semester

100%
100%
100%
50%
10%

None

Tuition & Mandatory Fees, as Applicable
Tuition Only, Fees Non-refundable
Tuition Only, Fees Non-refundable
Tuition Only, Fees Non-refundable

Tuition Only, Fees Non-refundable

Tuition Refund Schedule for Summer Sessions

Withdrawal Form Submitted

Refund Received

Prior to the first day of the term
Within the first week

Within the second week

Within the third week

After the third week of class

100%
100%
60%
40%

None

Tuition & Mandatory Fees, as Applicable
Tuition Only, Fees Non-refundable
Tuition Only, Fees Non-refundable

Tuition Only, Fees Non-refundable

Tuition Refund Schedule for classes that do not fall in a regular term.

Withdrawal Form Submitted

Refund Received

Prior to the first class
Within 7% of the class
Within 14% of the class
Within 20% of the class
Within 30% of the class

After 30% of the classes have passed
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100%
90%
70%
50%
10%

None

Tuition & Mandatory Fees, as Applicable
Tuition Only, Fees Non-refundable
Tuition Only, Fees Non-refundable
Tuition Only, Fees Non-refundable

Tuition Only, Fees Non-refundable
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Withdrawal

Withdrawal is defined as termination by the student of his or her enrollment in one or more courses at the university.
Cancellation is limited to new students prior to or during their first two weeks of attendance. Refunds are calculated as of the
date the petition to cancel enrollment or the withdrawal form is received by the Registrar's Office.

A new student who cancels his or her enrollment prior to the first day of the term will receive a refund of all tuition paid for
that term, less the application fee not to exceed $100. A continuing student who withdraws prior to the first day of the term is
eligible for a refund of all tuition and fees already paid for that term.

Any student who submits a withdrawal form or cancellation notice on or after the first day of the term is responsible for tuition
and fees even if the student has not attended class. A pro-rated refund will be issued to the student's account in accordance
with the Tuition Refund Schedule. A check for the refund amount will mailed to the student within 3@ calendar days following
the date a Refund Request form is received by the Accounting Office.

No refund is due if a student submits a withdrawal after the fourth week of fall or spring semester or the third week of
summer session.

In addition to the institutional tuition refund policy, federal financial aid recipients who withdraw are subject to a pro-rated return
of federal funds based on the relevant federal regulations. The return of federal funds calculation is run by the Office of Financial
Aid. Students are responsible for returning the balance if funds must be returned to federal programs. Details are provided in the
Financial Aid section of this catalog.

Students attending on an F-1 visa should always consult the international student advisor before dropping a class or
withdrawing from the university to determine how the withdrawal will affect their F-1 status.
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Academic Affairs

Student learning is the core of the university's purpose. As a learning-centered institution, the university offers students a
personalized whole-person educational experience that brings East and West together on campus and in the curricula. From a
Humanistic Buddhist perspective, all humans benefit from education that encourages individual growth, discernment, creativity,
and development. This perspective is reflected in the curriculum and in campus life.

The Academic Affairs department oversees all academic offerings. The Academic team, under the direction of the Chief
Academic Officer (CAQ), works with students from their initial registration through their graduation. The support for students
continues on beyond graduation, with transcripts, references, continuing education, and more.

Academic Affairs is made up of two branches:
Academic Support

Academic support includes Academic and Program Advisors, the Registrar's Office, Institutional Research, and the
Lewis R. Lancaster Research Library. These departments work closely with Student Services, Financial Aid, and
Accounting to ensure that students receive the support they need throughout their UWest education.

Academic Programs, Curriculum, and Instruction

UWest's programs of study have been developed to provide students with the tools they need to recognize and
achieve their purpose in life. From undergraduate and graduate degree programs to certificate programs, all have
been designed with student success as the central core, providing values driven education from a humanistic
point of view.

The following pages will explain the basics of how the academic side of UWest works. From how to register through how to
apply to graduate — it is all in this chapter.

Academic Resources on the Web

It is easy to access most university resources through the university's website at www.uwest.edu. All academic forms
described in this chapter are accessed on the website under the Current Students tab, as well as registration instructions and
materials. In addition to academic resources, this is where students can find information about campus life, campus culture,
and student support services. The Academics tab is home to program information as well as links to the Library, Academic
Catalog, Academic Calendar, Faculty/Staff Directory, and the Schedule of Classes. Financial Aid forms and information are
accessed through the Admissions & Aid tab. Quick Links are set up to access the Student Portal, email, Moodle, and the

Marketplace. All students are encouraged to explore the website so they know where to find the tools they need throughout their
studies here at UWest.
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Academic Integrity

University of the West informs its education through its values. Putting these values into action requires students, staff, and
faculty to practice honesty, responsibility, and integrity. UWest believes that students should have the opportunity to actively
pursue knowledge and learning in a positive and fulfilling environment. Such an environment has no room for academic
dishonesty, which violates the most fundamental values of the intellectual commmunity and undermines its achievements.

Therefore, all members of UWest's academic community are expected to demonstrate a commitment to the principles of
academic integrity.

Faculty and students share the responsibility of safeguarding the integrity of the classroom. Students have the responsibility
to be aware of what constitutes academic dishonesty and to uphold the standards of honest academic endeavor, while faculty
have the responsibility to communicate classroom standards clearly. The administration is responsible for applying sanctions
that go beyond the classroom.

Academic dishonesty includes, but is not limited to, plagiarism, cheating, falsifying records, lying, obtaining or distributing
examination materials prior to exams without the consent of the instructor, submitting another's work as one’s own, submitting
work completed for another course without the agreement of both instructors, and helping any other student in any act of
dishonesty. Students should understand that misuse of technological tools such as Al may constitute academic dishonesty.

Faculty must provide a written report of any lapse of integrity to the Chief Academic Officer (CAO). The CAQ, in consultation with
the instructor and department chair, will investigate the allegation. If a student is found to have committed an act of academic
dishonesty, sanctions will be imposed and a record of the infraction will be entered into the student's permanent record and
noted on the student's academic transcript. At a minimum the student will receive zero credit on the assignment or examination
in question. Further sanctions may be imposed depending on the severity of the action and the student’s past record. This may
include academic integrity probation, a failing grade for the course, dismissal for one term, or expulsion from the university.

Academic Calendar

UWest operates on a semester calendar, offering two standard semesters, a winter intersession, and a summer session each
academic year. The fall and spring semesters are sixteen weeks in length and are standard periods of enrollment. Degree
students are expected to register for the fall and spring semester each year to maintain status in their enroliment. Enrollment
in the winter intersession or summer session is optional. While these terms are reduced in length, the credits earned are
equivalent to semester units due to the accelerated pace of classes.

The academic calendar is posted on UWest's website, in the catalog, and around campus. Students should pay careful attention
to deadlines that pertain to their programs.
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New Student Orientation & Registration

Prospective students should contact the Enroliment Office to begin their application for admission. Admission requirements
and assessments vary depending on program, degree level, and English proficiency, and are fully detailed in the Admissions
section of this catalog.

Once admitted students return their paperwork to reserve their space at UWest, they are sent a welcome email that includes
some very important information.
B Student Identification number (SID)

Every new student is issued a unique student ID number. This number should be included on all communications with
the university.

. UWest Email Account

Students should begin using their UWest email account as soon as they receive it. This email account is used for all
official university business.

= UDays New Student Orientation Link & Log On Credentials

New Student Orientation is offered online, supplemented with in person sessions that are held the week before classes
begin. This orientation is an essential tool for new students, offering an overview of the campus and all offices, as well
as detailed information on the services and resources available to students. All new students are expected to complete
UDays New Student Orientation prior to the first day of classes. Students who skip over this step miss an excellent
opportunity to learn their way around UWest.

= Placement Test Requirements, if any

Based on their program of study and educational background, new students may be required to complete one or more
of the placement tests listed here. Student should promptly schedule any required assessment.

English Placement Test [EPT]

Required for all students whose prior education was in a language other than English and whose TOEFL or IELTS
scores fell into the conditional range for admission. Applicants with total and sectional test scores at or above
the minimum for full admission are not required to take the EPT. Details, including score requirements and waiver
guidelines, are provided in the International Students section of this catalog.

Math/Writing Placement Tests [MPT and WPT]

All'incoming undergraduates complete writing and math placement tests to ensure they are placed at the optimal
level for success in their first year at UWest. Students who are granted transfer credit for first year math and/or
writing courses are not required to take the associated placement test. Students who are required to complete the
writing section of the EPT are not required to complete the WPT.

»  Advisor Contact Information

All new students are assigned an advisor when admitted.

Undergraduate Students Academic Advisor
Graduate Students Program Advisor
Intensive English Program ELI Coordinator
Exchange Students Exchange Advisor

Students who do not require testing should contact their designated advisor upon receiving the welcome email to schedule a
registration appointment to select classes. Students who require testing should contact their designated advisor as soon as
they receive the results of their placement tests. Students fill out their initial registration form during this appointment, and the
approved form is then forwarded to bring the Registrar's Office for processing.

The Registrar's Office will notify each student when the registration form has been processed. Students may then access their
schedules on the Student Portal, which students set up as part of Online Orientation. After scheduling, students then make any
necessary payment to the Accounting Office. The New Student Tuition Payment Deadline is 4:30 pm, Thursday prior to the first
day of classes. Funding must be in place by this date to avoid a late payment fee. All payments, including housing, are due on or
before this date.
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Students are encouraged to contact the Financial Aid department to establish their funding as soon as possible after being
admitted. The Financial Aid department can advise students on what expenses they should expect, the types of aid available to
them, and important scholarship deadlines. The experienced staff is a valuable resource, happy to assist with questions and aid
applications. More information is available in the Financial Aid section of this catalog.

Academic Advising

Academic advising promotes student engagement and graduation, empowering students to make informed decisions that
facilitate academic success. Through consistent and caring advisement, students are connected with university resources that
support both academic and personal well-being.

Undergraduate Advising

All undergraduates see UWest's Undergraduate Academic Advisor for registration advisement, program planning, course
scheduling, clarification of policies and procedures, degree checks, and general support. The advisor also maintains regular
contact with students on academic warning and probation to help them develop and follow success plans and to direct them

to appropriate resources. Program Chairs serve as Program Advisors, and are happy to advise students in areas specific to their
field of study, such as choosing the right concentration or discussing future career options.

Graduate Advising

Program Advisors provide personalized, discipline-specific advisement for all graduate students. From initial program planning
through thesis and dissertation, graduate students are expected to maintain regular contact with their program advisors to
ensure that they meet their goals as well as graduation requirements while maintaining a healthy life/work/school balance.

Enrollment Status

The number of units being taken each term will affect eligibility for scholarships, aid, and status. Students should consult with
the Office of Financial Aid to ensure they maintain an enrollment status appropriate for their aid eligibility and funding.

Enrollment Status Undergraduate Graduate IEP
Full-Time 12 or more units 9 or more units 20 hours
Three/Quarter Time 9-11 units 7-8 units N/A
Half-Time 6-8 units 4.5-6 units N/A

F-1 Students: Federal guidelines require that students on F-1 visas maintain continuous full-time enroliment each fall and
spring semester as defined in this table. F-1 students who begin their studies during the summer term must enroll in at least 6
units to fulfill this requirement. Full details on maintaining status are provided in the International Student section of this catalog.

Undergraduates who wish to graduate in four years should complete 15 units per semester. Those who wish to attend part-time
may enroll in as few as 6 units per semester, but must understand that this will delay their graduation. Undergraduates who
wish to enroll in more than 18 units will need approval from the CAO.

Upon recommendation of the department chair, students granted conditional or probationary admission to an undergraduate
program may be restricted to a maximum of 9 units. Students are removed from conditional or probationary admission status
following the completion of a their first term or at least 9 units with a satisfactory academic record.

Master's and doctoral students generally enroll in 9 units with three exceptions. Students enrolled in Professional MBA, Master
of Arts in Psychology, and Master of Divinity are expected to enroll in 12 to 14 units per semester to complete the program in
sequence and on time. Students requesting more than the maximum units will need approval from their program advisor.
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Basic Steps to Creating a Good Schedule

= Meet with academic or program advisor to discuss progress and options.

. Schedule the optimal number of units. For example, a student who works full-time may find an extra class is not a
good idea. On the other hand, a student who is trying to graduate as quickly as possible and who has the time to
devote to school will find that an extra class each term hastens completion.

. Undergraduates: Schedule and complete all five general education core competencies during the first year.

. Submit the digital registration form. The registration form will be forwarded for final approval and processing and
students are notified with their UWest email account once processed. Students also have the option to enter their
advisor-approved schedule directly through the Student Portal.

Students are responsible for knowing registration and add/drop deadlines. These dates are found on the academic calendar
posted each year. Students who register late will be subject to a late registration fee and cannot register on the Student Portal.

Continuing Student Registration

Continuing students are those students who register every fall and spring semester with no break in enrollment. Continuing
students receive priority status during registration. Approximately 6 weeks prior to the close of a term the university posts the
registration schedule, instructions, and schedule of classes for the following semester. Registration for the optional summer
session is held concurrently with registration for the following fall semester, and winter intersession registration is completed
when registering for the subsequent spring semester. Students meet with their advisors each term to ensure their progress
through the program. Students who do not register on or before the tuition payment deadline will be considered to have
voluntarily withdrawn from their program.

Students who have completed a degree at UWest and wish to continue their studies in an advanced degree program should
apply for admission to that program by the deadlines posted in the Admissions section of this catalog. Students start by
submitting the online application. The Enrollment team will provide all necessary assistance. These students are considered
new students in regards to enrollment, but continuing students for the purposes of payment deadlines.

Undergraduate Enrollment in Graduate Courses

Undergraduate students, in exceptional circumstances, may be eligible to request enrollment in graduate courses.

Eligibility: Third year status with minimum of 75 degree-applicable units earned, and
Minimum 3.0 cumulative GPA; 3.5 cumulative GPA in major courses

Students should be aware that this is a holistic decision and all aspects of their enrollment and citizenship are considered. In
addition to academic ability, petitioners should have a history of modeling exemplary behavior and maturity in the classroom
and UWest community.

To register for a graduate course, students submit a General Petition with the Registration/Add Drop form. No more than two
courses (6 units) at the graduate level may be applied to undergraduate graduation. These classes cannot later be applied to a
graduate program.
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Choosing & Changing Majors

Undergraduate

Undergraduates may declare a specific major on their application. They also have the opportunity to explore program options
before declaring a major by selecting Undeclared. Once they have earned 45 units, they are required to declare a major. The
undergraduate Academic Advisor will assist with this process.

Undergraduates who wish to change majors after their initial declaration may do so by submitting a Declaration of Major form.
Students should meet with both the chair of their current program and the chair of their prospective program before submitting
the declaration. The change of major will be effective the date the form is received by the Registrar's Office.

Applicable courses completed at UWest will be transferred to the new program. In addition, prior college credit earned at other
institutions will be reevaluated for applicability to the new program.

Graduate Students

Graduate students apply and are admitted to a specific program. Therefore, entering with an undeclared major is not an option.
Students who then wish to change majors within their department at the same degree level (e.g. MDIV to MABSC, or MFT to
MCC) may do so by first meeting with their department chair, then submitting a Declaration of Major form. The change of major
will be effective the date the form is received by the Registrar's Office.

Graduate students who wish to change to a major outside of their current department (e.g. MDiv to MA Religious Studies)

or to change degree levels (e.g. MDIV to DBMin, MA to PhD) must first apply to and be admitted to the new program. Once
admitted, students submit a Break in Enrollment to withdraw from the original program, if currently enrolled. It is recommended
that students withdraw between terms, but they do have the option of withdrawing during the term, subject to posted
withdrawal deadlines. They are then enrolled in the new program at the start of the subsequent term. Changes in degree level
or department cannot be processed mid-semester. Students changing programs are subject to continuing student registration
and payment deadlines.

With the chair's approval, all applicable units earned at UWest while enrolled in the original program may be applied to the new
program. However, upon graduation these courses cannot later be reapplied to the original program except as approved under
Multiple Degrees, described later in this section of the catalog.

University of the West  2023-2024 Academic Progress & Policy | 89



Schedule Changes

After registration has been completed, students may change their schedule by submitting a digital Registration/Add & Drop
form. Changes should be approved in advance by the academic or program advisor. The form will be forwarded for approval and
processing, and students will receive an email from the Registrar's Office once processing is complete.

No class is officially added or dropped until the change has been recorded on the student's academic record. Students are
responsible for all classes on their schedule and are encouraged to review their schedule on the Student Portal for accuracy.
Students should refer to the academic calendar for deadlines.

It is important that students meet with their advisor and consult with Financial Aid before changing their schedule or dropping
classes, as this can have serious financial or progress implications. Students who are attending on an F-1 visa must also meet
with the International Student Advisor if the drop will affect their full-time status.

Term Add/Drop Period Form Used

Fall & Spring Semesters 5 pm, Friday, Week 2 Registration Add/Drop
Summer Session 5 pm, Friday, Week 1 Registration Add/Drop
Winter Intersession 5pm, Day 3 Registration Add/Drop
Term Withdrawal Deadline Form Used

Fall & Spring Semesters 5 pm, Friday, Week 10 Course Withdrawal
Summer Session 5 pm, Friday, Week 6 Course Withdrawal
Winter Intersession Varies by course, see Registrar ~ Course Withdrawal

Courses dropped on or before the posted Add/Drop Deadline are removed from the student's schedule.

Courses dropped after the Add/Drop period closes but before the posted withdrawal deadline are awarded a W. Courses
dropped after this deadline are awarded an FW. A grade of W does not affect a student's term or cumulative GPA, but will affect
Financial Aid Progress requirements as well as time to degree. FW is a failing grade and will have a significant impact upon a
student’s term and cumulative gpa.

Students should note that failure to attend does not constitute withdrawal from a class, although it may lead to subsequent
dismissal. Students who stop attending without submitting a course withdrawal form may receive the earned grade for the
class, usually an F or an FW.

Refunds are explained in full in the Tuition and Fees section while Return of Title IV is explained under Financial Aid in
this catalog.
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Repeated Courses

Undergraduate Policy: The highest grade earned is used in the calculation of cumulative GPA. Undergraduate students are
allowed one repeat of any course in which they received a grade of C- or below to improve their grade point average (GPA).
Students seeking to repeat a course more than once will need the approval of their department chair. Each attempt will remain
on the student’s permanent transcript, but the credit earned will be applied to graduation one time only. Students should be
aware that transferring in a course previously failed at UWest will not improve GPA even if applied to graduation. Multiple
repeats may affect financial aid eligibility.

Graduate Policy: All courses in which a letter grade is given, including repeated courses, are used in computing cumulative
GPA. However, except as allowed for certain topical or research courses, repeated courses will be credited only once
towards graduation.

Graduate Candidacy & Continuous Enrollment

Graduate degree students are required to maintain continuous enrollment in every fall and spring semester from the beginning
of the program of study until award of the degree. This policy is designed to eliminate the need for readmission to the university,
provide opportunity for continuous use of facilities including the library, and assure the development of an integrated program
that is adequately supervised and effectively completed within appropriate time limits.

A graduate student who fails to register for either fall or spring semester without applying for an authorized leave of absence
is considered to have discontinued enrollment in the graduate degree program. Candidacy will lapse automatically if a student
fails to maintain continuous enrollment. A student readmitted after a lapse in enrollment may be required to repeat the
candidacy examination and is required to complete at least one academic semester before the degree may be conferred.

Graduate students who have completed all course work, but who have not yet completed and submitted a required
comprehensive examination, thesis, or dissertation register for the research or continuous enrollment course assigned to their
specific program and degree level. This 1- to 4.5-unit course does not require class attendance. Students who have not yet
attained candidacy status must obtain program advisor or chair approval when registering for continuous enrollment. After
advancing to candidacy, this approval is automatically granted. Students must pay all applicable tuition and fees.

The university considers continuous enrollment as full-time enrollment for purposes of maintaining student status, as well as
financial aid deferrals and eligibility. Enrollment requirements for scholarships vary. Students with scholarships should speak
with a Financial Aid officer regarding specific unit requirements.

Continuous enrollment is considered full-time for purposes of maintaining F-1 visa status at the university. F-1 students who
have not yet attained candidacy status are required to submit a Request for Reduced Enrollment form each semester when
registering for continuous enrollment. After formally advancing to candidacy, indicated by the status Candidacy, this form is no
longer needed.

Program Withdrawal, Leave of Absence, & Reentry

Taking a break in enrollment is a serious decision. Students are urged to discuss their options with their advisor, department
chair, or dean before finalizing any plans to withdraw temporarily or permanently from the university. Students considering
taking time off other than summer break should also meet with a financial aid advisor to determine the financial impact on
existing aid, including loans, grants, and scholarships. Summer is considered a standard period of non-attendance; students do
not need to submit a Break in Enrollment to take summer off.

A student may submit Break in Enrollment request at any time. Students who choose to do so have the following options.
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Leave of Absence (LOA)

This option is open to students in good standing who plan to return to UWest in less than one year and allows students to return
under their initial catalog.

Students who do not return from an approved LOA as scheduled will be withdrawn effective their last period in attendance.

Withdrawal

This option is applicable to students who do not plan to return to UWest as well as those who plan on taking one year or more
off from their studies. Students withdrawing from the university are requested to complete an exit survey.

F-1 Students

The international student advisor must review all F-1 break in enrollment requests before processing. Students attending on

an F-1 visa should be aware that the university is required to report the change of status promptly, and that taking a break in
enrollment may result in the termination of their I-20. Federal regulations strictly limit leave for students attending on F-1 visas.
International students must meet with the international student advisor before withdrawing or requesting leave to discuss the
impact upon their F-1 status.

Process

A student who chooses to withdraw or take leave must submit a Break in Enrollment form. The form will be routed through the
following departments for approval. After approval, the request will be processed.
All students require the following approvals:

®  Department Chair or Program/Academic Advisor

= Accounting Office

s Library

Additional approvals as required:

»  Financial Aid: if receiving financial aid such as loans, grants, scholarships. Students receiving aid must also complete
the Loan Exit Interview Form.

»  International Student Advisor: if attending on F-1 visas.
. Residential Life: if residing on campus.

Effective Date

If submitted between terms and the student has not registered for the subsequent term, the break will be effective the last day
of the most recent term completed. If the student has already registered for the subsequent term, and if the form is submitted
prior to the first day of the term, registration will be reversed and the student will be due a full refund of any tuition or fees
already paid for the term.

If submitted on or after the first day of the term, including those students who are dropped due to not attending, the student
may receive a pro rata refund of tuition and fees already paid as described in this catalog under Tuition and Fees. Depending
on when the form is submitted, the student may be unscheduled or may receive W or FW in each class, effective the date the
form is received by the Registrar's Office. If a student indicates they wish to complete the term in progress, the form will be
processed once grades are posted for the term, and the effective date will be the last day of the term.
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Impact on Grades

If the effective date is on or before the close of the add/drop period, the student will be unscheduled from all classes.

If the effective date is after the close of the add/drop period and on or before the withdrawal deadline, the student will receive
W's in all classes scheduled.

If the effective date is after the withdrawal deadline and the student is not completing their current courses, the student will
receive FW's in all current classes. FW is calculated as an F in the grade point average.

If the effective date is the last day of the term, grades will be issued in all current courses.

Students should refer to the Academic Calendar for pertinent dates. Students should refer to the Financial Aid section of this
catalog for important information regarding the impact of leave and withdrawal on loans, scholarships, and refunds.

Reentry or Readmission

Students who leave the university in good standing and return after an absence of less than one year may reenter under their
original catalog so long as the major is still being offered, is not impacted, and/or has not undergone significant changes due
to regulatory revisions. Students submit a Reentry Form to request that their enrollment be reactivated. Questions regarding
reentry may be addressed to the Registrar's Office.

Students who have been out of school for one year or more must apply for readmission to the university, and are subject to

the admission and program requirements in effect at the time of their return. Questions regarding readmission should be
addressed to the Enrollment Office. Students who have been out of school for four years or more may be required to submit full
documentation with the application for readmission.

Students granted reentry or readmission are subject to continuing student payment deadlines.

Returning students who have completed coursework at other colleges during their break in enrollment should provide official
transcripts to the Registrar’s Office for evaluation prior to reenrollment.

The Chief Student Services Officer must approve a reentry or readmission request for any student not in good standing.

Financial aid, tuition waivers, scholarships, fellowships, or any other previous agreements may not be applicable upon reentry
or readmission.
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Satisfactory Academic Progress

Students must maintain satisfactory academic progress (SAP) to remain enrolled at UWest. Financial Aid recipients must
also comply with the Financial Aid Satisfactory Academic Progress policy (FA SAP) to remain eligible for federal, state, and
institutional financial assistance. The Financial Aid Satisfactory Academic Progress Policy is explained in the Financial Aid
section of this catalog.

Additional Time to Degree requirements for graduate programs are provided under the department'’s section of this catalog.

GPA Requirement
At a minimum, students must maintain a cumulative GPA as follows:

2.0 GPA Undergraduate degree & certificate programs
3.0 GPA Graduate degree & certificate programs

Progress is reviewed at the end of each fall, spring, and summer term. Students who meet the minimum required cumulative
and term GPA are in good standing.

Students who meet the minimum cumulative GPA, but whose term GPA falls below the minimum standard will be placed on
Academic Warning for a period of one term.

. Students placed on warning must meet with their academic or program advisor to develop a plan of action to improve
their grades so that they may continue to maintain the cumulative GPA required for their level of study.

Students whose cumulative GPA falls below the minimum standard will be placed on academic probation for a specified period,
usually one term.

»  Students placed on probation must meet with their academic advisor to develop an academic plan designed to help
them regain good standing.

. This meeting must occur no later than the first Friday of the term in which the student has been placed on probation.
®  Enrollment restriction for students during the probation period:
= Graduate students: maximum 9 units per semester

»  Undergraduates: maximum 14 units per semester

Students who have been placed on probation will be reviewed again at the close of the academic probation period.

. Students whose cumulative GPA has been raised to the minimum requirement are returned to good standing and
removed from probation.

. Students whose cumulative GPA remains below the minimum but with a term GPA exceeding the minimum may be
granted one additional term to return to good standing.

. [f the cumulative GPA remains below the minimum at the close of the extension, the student may be dismissed
from the university.

. Students whose cumulative and term GPA remain below the minimum requirements may be dismissed from the
university.

. Students who are dismissed retain the right to petition for reinstatement, explained below.

All students on warning or probation are expected to make use of the services of the Student Success Center.

Reinstatement from Academic Dismissal

A student who has been academically dismissed may appeal for reinstatement by submitting a Reinstatement form. There are
two pathways to reinstatement.
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UWest Pathway - Undergraduates & Graduates

A student who has been dismissed may petition for reinstatement to UWest directly after dismissal by submitting a
Reinstatement form. This petition will be routed to the Chief Student Services Officer for review and approval. This is the only
option open to graduate students.

This petition must indicate what led to the dismissal as well as what has changed in the student’s situation that will allow the
student to succeed if reinstated. Such petitions should be based on verifiable substantive circumstances such as a major life
change, significant work issue, death in the family, etc. Documentation may be required.

Off Campus Pathway - Undergraduates only

Alternatively, an undergraduate student may choose to return after successfully completing at least 24 units of substantive
academic coursework in a single year with a cumulative GPA of at least 2.4 at an accredited college or university. Courses
completed with a grade less than 2.0 will not apply towards the 24-unit requirement.

In this case, the student submits a digital Reinstatement form and an official transcript showing completion of the required
coursework to the Registrar's Office. The petition must indicate what led to the dismissal as well as what has changed in the
student’s situation that will allow the student to succeed if reinstated. Both documents will be routed to the Chief Student
Services Officer for review and approval.

It should be noted that, while the units earned elsewhere may be considered as justification for reinstatement, the courses
completed may not be applicable as transfer credit. This determination is subject to the transfer credit policy in this catalog and
is contingent upon applicability to the student’s program of enrollment at UWest. Students opting for this pathway are advised
to submit a General Petition for transfer credit preapproval when selecting courses.

Reinstatement on Probation

If the reinstatement petition is approved, the student will be reinstated on probation with a formal academic plan for a specified
period, usually one term.

At the close of the period indicated on the academic plan, a student who has not raised his or her cumulative GPA to the
minimum required may be dismissed from the university. This dismissal is final except when the student can document
significant and compelling cause.

Students should note that if they are reinstated and subsequently dismissed, they are not eligible for reinstatement a
second time.

F-1students may not extend the length of their program as indicated on their form 1-20 due solely to a lack of satisfactory
academic progress. Therefore, it is critical that F-1 students pay particular heed to their status and seek academic support
before their GPA is in jeopardy.

Academic reinstatement is not a guarantee of financial aid reinstatement. Students should carefully read the Financial Aid
section of this catalog to understand the impact of academic warning, probation, and dismissal upon eligibility for federal, state,
and institutional financial aid.

Intensive English Program (IEP)
Students enrolled in the Intensive English Program must earn a term GPA of 2.7 to advance in the IEP and Bridge sequence of

classes. Students who do not achieve this GPA may be required to repeat a level until the minimum GPA has been achieved and
the student has demonstrated that he or she is prepared to advance.

This policy is explained in full in the English Language Institute section of this catalog.
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Attendance

Class attendance is a critical factor in student success. Successful attendance begins with an appropriate schedule; students
should select a schedule that minimizes conflicts with work and other obligations. Once that schedule is selected, students
have the responsibility to demonstrate commitment to their education and respect for their instructors by attending each class
session in its entirety, arriving punctually, reporting to class fully prepared, and participating in class discussions. Students are
expected to attend all classes as scheduled unless prior arrangements have been made.

Instructors set specific attendance standards for their courses and these standards are published in the course syllabus.
Standards include how excused and unexcused absences affect the course grade, the make-up policy for work missed while
absent, and, in the case of courses offered on campus and remotely, whether students will have the opportunity to complete
assignments, including quizzes and exams, missed due to unexcused tardiness or leaving class early. Instructors are authorized
to include a requirement that students be dismissed for lack of participation and/or attendance. Criteria for dismissal will be
fully explained in the syllabus.

Modes of Delivery and Attendance

UWest offers classes in multiple modalities. Modes of delivery have been defined below.

On-campus instruction is defined as classes meeting at a set time (i.e., synchronous class sessions) in a designated location
and offering face-to-face instruction. Students are expected to attend all class sessions, to arrive promptly for each session, and
to remain for the duration of each session. Most of UWest's courses are offered on campus and in person.

Remote instruction is defined as classes meeting at a set time and offering synchronous instruction using various technologies.
Classes do not meet on campus and instruction is live but not in-person. Students are expected to participate in all class
sessions, to log in promptly for each session, and to remain for the duration of each session.

Online instruction is defined as asynchronous learning; instruction is not offered at a set time. Instead, students complete
modules at their own pace within a weekly timeline and instructors facilitate student learning. Instruction is offered in modules,
and modules are grouped in weekly increments aligned to the semester calendar. Students are expected to complete the tasks
for all modules assigned for a specific week by Sunday of that week, except when instructions otherwise indicate.

Hybrid instruction is defined as a combination of synchronous and asynchronous learning. Instruction combines on-campus
or remote sessions meeting at set times with online instruction offered through weekly modules. The structure and schedule of
each hybrid course will be fully defined in the course syllabus. Students are expected to participate fully in all class sessions, as
appropriate to the modality of each session.
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Attendance Dismissals

Census Drops

Add/Drop Period (see Academic Calendar for Dates)

Fall & Spring Semester Ends 5 pm, Friday, Week 2

Summer Session | Ends 5 pm, Friday, Week 1

Summer Session | Ends 5 pm, Wednesday, Week 1

Winter Intersession Ends 5 pm, Wednesday, Week 1

UWest runs a census of active students after a dd/drop closes each term. Students who do not attend a scheduled

class before the census without prior approval from the instructor may have the class removed from their schedule. This
reduction in units may result in a change of enrollment status, which in turn may affect aid eligibility and F-1 visa status.
Students who attend none of their scheduled classes before the census may be considered to have voluntarily withdrawn from
UWest. Students will be removed from all classes and dropped from their program.

Students who add a class after the first class session has met must be sure to attend the next scheduled session to avoid
being dropped.

Census drops are effective Sunday, Week 2 (fall and spring), Sunday, Week 1 (summer), and Day 3 (winter intersession). Any
refund calculation will be based upon this date. This means that students may be responsible for fees and prorated tuition.
Refund details are found in the Financial Aid and Tuition and Fees sections of this catalog.

Students should note that they cannot drop a class from their schedule just by not attending that class. If the instructor does
not report the absence, the student will not be removed from the roster and will remain responsible for full tuition for the class.
Students may reduce unnecessary charges by submitting an Add/Drop form on or before the close of the Add/Drop period.

Students who are dropped from a class or classes may petition for reinstatement, but approval is not guaranteed.

During Term

Instructors have the authority to set attendance standards for each of their courses, regardless of modality. Failure to meet
these standards may result in a lower grade or even dismissal from the class. If dismissal occurs prior to the posted withdrawal
deadline, the student will receive a grade of W. If dismissal occurs after the withdrawal deadline, the student will receive a

grade of FW.

Students who are dismissed during the term retain the right to petition for reinstatement as explained below. However,
reinstatement is not guaranteed.

Attendance drops are effective on the last confirmed date of participation or, if this is not available, on the date the Registrar’s
Office is instructed to dismiss the student. Any refund calculation will be based upon this date. Fees and prorated tuition will still
be due to the university and students may be liable for returning disbursed aid. Refund details are found in the Financial Aid and
Tuition and Fees sections of this catalog.

Students should be aware that dismissal from a course during the term will impact their satisfactory academic progress (FA
SAP). While a W does not affect GPA, it does affect completion rate. FW is equivalent to a grade of F and affects both GPA and
completion rate. More information about SAP is included in this section of the catalog under Satisfactory Academic Progress,
and in the Financial Aid section of this catalog.

University of the West  2023-2024 Academic Progress & Policy | 97



Petition for Reinstatement from Attendance Dismissal

Students who are dismissed retain the right to petition for reinstatement. However, approval is not guaranteed.
A student who has been dismissed from a course should submit a Reinstatement form. The form will be routed for the
following approvals:
1. Instructor
Department Chair
International Student Advisor, if on F-1 visa
Financial Aid Advisor, if receiving aid or scholarship

ok W™

Accounting

If approved, the Registrar's Office will process the request. Reinstatement is not allowed if a student is dismissed a second time
from the same class.

Intensive English Program Attendance Policy

The Intensive English attendance policy is unique to that program and is explained in full in the English Language Institute
section of this catalog.

Undergraduate Residency Requirement

UWest has a 25% undergraduate residency requirement, meaning that at least 25% (30 units) of coursework awarded toward an
undergraduate degree must be completed at UWest. Of these 30 units, at least 24 units must be upper division. Transfer credit,
advanced placement credit, and units earned through credit by examination are not applicable to the residency requirement.

Maximum Transfer Credit by Degree Level

The maximum number of units toward graduation that can be fulfilled with any combination of transfer credit, credit by
examination, and advanced placement credit is provided in the following chart.

Degree Level Maximum transfer/proficiency/advanced placement credit allowed

Bachelor's Degrees 90 semester units (135 quarter units) total credit

Of the 90 units, no more than 70 semester units (105 quarter units) may be lower division or
transferred from a community college

Master's Degrees 6 semester units (9 quarter units)

Doctoral Degrees 30 semester units (45 quarter units)

Transfer of Credit after Initial Enrollment

Each applicant's prior education is evaluated for transfer credit at the time of admission. The transfer credit policy and process
is explained in full in the Admissions section of this catalog. After beginning their studies, undergraduates may complete
general education coursework at another accredited institution concurrently with their UWest enrollment.

While not encouraged, students may also request approval to complete core requirements at another institution. Approval will
be contingent upon demonstrated cause. Any request regarding core requirements must be approved by the department chair
prior to enrollment.

Students should consult with the registrar and Financial Aid prior to enrolling at another college while attending UWest.
Students are encouraged to submit a General Petition to request preapproval prior to enrolling in courses they want to transfer
to UWest. Preapproval will ensure that the coursework being completed is degree applicable.
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Upon completion of a preapproved course, students have an official transcript from the issuing institution sent directly to
UWest's Registrar's Office. Preapproved credit is granted upon receipt of the official transcript showing the course was
successfully completed with the minimum grade required for the level of study: undergraduate minimum grade is C (2.0);
graduate minimum is B (3.9).

Course Type/Degree Pre-approval Needed
Level

General Education Registrar

Core Requirements Department Chair

Students may not fulfill final graduation requirements through the submission of credit for courses completed after their last
date of attendance at UWest. Official transcripts for preapproved transfer credit must be received by the Registrar's Office

no later than the last day of the term in which the student is graduating. Students who seek to apply transfer credit towards
graduation after a break in enrollment will be required to complete at least 6 units of degree-applicable coursework in residence
before a degree may be awarded.

Credit by Examination (Proficiency Credit)

Currently enrolled students who submit evidence of an extensive experience in a subject area, and who believe that their
knowledge of the area is equivalent to the content of a course required in UWest's curriculum may apply for credit by
examination. Credit by examination is graded on a Pass/No Pass basis and does not affect GPA.

Undergraduates must complete a minimum of 12 units at the university prior to requesting credit by examination and a
maximum of 15 units may be completed through credit by examination. A General Petition Form should be submitted to the
Registrar's Office to request credit by examination, and the credit by examination fee must be paid prior to examination. Credit
by examination units do not apply toward the residency requirement. The department chair must approve all requests for credit
by examination.

Credit Hour Policy

In accordance with established academic standards, UWest defines one credit hour (usually referred to as one semester unit,
or just unit) as equivalent to 1 hour of lecture plus 2 hours of preparation (undergraduate) or 1 hour of lecture plus 3 hours of
preparation (graduate) per week for a total of 45 hours (undergraduate) or 60 hours (graduate) per semester or the equivalent,
as appropriate to intended learning outcomes and as measured by student achievement. Every hour of instruction includes 50
minutes of instruction and a 18-minute break.

Courses that fall outside of the traditional description above must require 45 hours (undergraduate) or 6@ hours (graduate) of
student work to result in the award of one credit hour. Such courses may include, but are not limited to, service learning, online,
laboratory, and physical activity courses, internships, directed research, and independent study.

Courses offered in less than 16 weeks must fulfill the 45/60-hour requirement as explained above to ensure the same level of
student achievement of intended learning outcomes as provided in a 16-week semester.

Example: In a traditional 3-unit undergraduate lecture course this requirement is fulfilled through 15 weekly class sessions held
over the period of a 16-week semester and including 3 hours of direct faculty instruction each week with an additional weekly
requirement of at least 6 hours of reading, assignments, or other appropriate work completed outside the classroom, for a total
of 135 hours over the length of the term.
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Grading

University of the West uses a 4-point grade scale. Letter grades are assigned by the instructor of record to indicate the extent to
which a student has achieved course objectives.

With the exception of incompletes (I and IC), all grades are final when posted by the instructor. No grade will be revised by
reexamination or completion of extra work except when an incomplete grade petition has been submitted and approved. A
student who feels that there is an error in the recorded grade should meet with the instructor to determine if the grade was
correctly recorded. If an error was made in grade entry, the instructor may request a correction by submitting a Grade Change
form. The registrar is authorized to change a final grade only if a clerical or procedural error must be corrected.

Any grade correction requested more than one year after the original filing must be validated by the department chair. Any grade
change made by an instructor who has left UWest must be approved by the department chair and CAQ.

A student who wishes to challenge a grade issued by a professor must do so no later than the term immediately following that
in which the course was completed. More information is included in the Grade Grievance policy later in this section.

The following grades are included in the calculation of the grade point average (GPA):

Meaning Grade Quality- Points Pass/No Pass
Superior A 4.0
A- 3.7
Good B+ 33
B 3.0
B- 2.7
Satisfactory* C+ 2.3
C 2.0 Pass (P)
C- 1.7 *Provisional Pass (PP)
Unsatisfactory D+ 1.3
D 1.0
Failing D- 0.7 Not Pass (NP)
F 0.0
Failing to Withdraw FW 0.0

** While a grade of D may be considered passing for some undergraduate courses, many courses and programs require a minimum grade of C (2.0) for passing. Such requirements are noted
in this catalog under the program and course description.

FW (Failing to Withdraw): Indicates the student ceased attending at some point during the semester but did not officially
withdraw. FW is computed in the GPA as an F.

The following grades are not included in the calculation of the grade point average

Audit AU
In Progress P
Not Reported NR

Pass/*Provisional Pass/No Pass P/PP/NP

Reported Delayed RD
Thesis in Progress TIP
Withdraw W
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Audit (AU): Not being taken for credit. Many classes at UWest can be audited with advisor approval. Course prerequisites are
enforced in determination of registration eligibility for the course, and fees are assessed as listed in the Tuition and Fees section
of this catalog. Units are not applicable to F-1 or financial aid eligibility. Those auditing courses take no examinations, write no
papers, and receive no grade or credit. Audited courses cannot later be converted to graded courses.

In Progress (IP): Courses in progress during current term.

Incomplete (I or IC): Student has requested and been granted a specified extension beyond the last day of the term for
submission of work. An instructor has the discretion to approve an incomplete grade when issues beyond the control of the
student prevent the completion of course requirements within the term. Legitimate cause may include, but is not limited to,
illness, unavoidable absence, or significant life change.

Incomplete grades may be issued only when all of the following circumstances apply:
B The student has attended at least 68% of the term:
»  Fall & Spring semesters: through week 10
®  Summer session: through week 6;
= The student is currently passing the course;
®  The student has submitted at least of 80% of work due to date;
= |egitimate cause prevents completion of required work by the due date;
»  Required work may reasonably be completed in an agreed-upon time frame;
= The student initiates the request for an incomplete grade before the end of the academic term.

Incomplete grades are commonly awarded at the close of the semester. If issued during the term, students are not
expected to attend any further class sessions. Any exception must be approved by the instructor and indicated on the
Incomplete Petition.

Students who are unable to complete a course but do not meet the above circumstances should consider dropping the
course. Students may drop with a W through Friday of week 10 during the fall and spring semesters, and Friday of week 6
during the summer session. Students may drop with an FW after this date.

An incomplete grade is not an appropriate solution if based solely on a student’s failure to submit work satisfactorily
during the term or as a means of raising a grade through the submission of additional work after the term ends. An
incomplete grade is not considered passing for purposes of determining academic standing or federal financial aid and
scholarship eligibility.

The deadline for final submission is set by the instructor, but may not extend beyond one year following the first day of

the term in which the incomplete is granted. However, it is recommended that the time allowed for completion not exceed
one month.

Not Reported (NR): The instructor has not assigned a grade.

Pass/No Pass (P/NP): Students may select Pass/No Pass as a grading option at the time they initially register for courses or
may change grading options up until the deadline posted on the Academic Calendar. Some courses are graded only on a P/NP
basis; this is indicated in the catalog course description. Undergraduates may take up to 12 units per year on a P/NP basis with
advisor or chair's approval, but should note that taking courses on an optional pass/no pass basis may disqualify them from
consideration for term or program honors. Courses offered only on a P/NP basis are not included in the 12-unit limit. With the
exception of courses graded only on P/NP basis, graduate students should consult with the department chair or advisor as
elective P/NP courses are generally not applicable toward graduation. Students who take a course for P/NP, cease attending in
the course of the semester, and fail to withdraw will receive an “FW" grade. Pass/No Pass grading is not open to all courses.

Pass (P): Course was taken for Pass/No Pass and was passed. P is equivalent to at least 2.0 and may be applied toward
satisfaction of degree requirements as allowed under program requirements but is disregarded in determining overall grade
point average.

No Pass (NP): Course was taken for Pass/No Pass and was not passed. NP is equivalent to less than 2.0, is not applied
toward satisfaction of degree requirements, and is disregarded in determining overall grade point average.

*Provisional Pass (PP) - SPRING 2020 COVID-19 Emergency Grading Protocol: Offered Spring 2020 in response to
emergency mid-semester move to remote teaching. Applicable to undergraduate grading only. PP is equivalent to at least
1.0 and is applicable toward satisfaction of degree requirements but is disregarded in determining overall grade point
average. This grading option is not applicable to classes with a minimum grade requirement of C or higher.
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Report Delayed (RD): The grade has not yet been received from the instructor.

Thesis in Progress (TIP): Thesis continued into following term. Credits to be awarded during the term in which the thesis is
accepted as complete. No impact upon grade point average.

Withdraw (W): Indicates withdrawal from a class after the close of the add/drop period but before the posted
withdrawal deadline.

Change of Grading Option

When registering, students may elect to take a course for a letter grade or as an audit as allowed within their major. After initial
registration in a course, students retain the right to change the grading option upon approval. To do so, students submit a Grade
Change/Alternative Grading form. This form must be submitted by the deadline listed on the Academic Calendar. Once a course
is graded, no change in grading option is allowed.

Grade Grievance

Grades are assigned by the instructor and, except in the case of negligent or capricious grading, the grade issued by the
instructor is final. No grade will be revised after the term closes by re-examination or completion of extra work with the
exception of official incompletes. A student who feels that there is an error in the recorded grade should meet with the instructor
to determine if the grade was correctly recorded. If an error was made in grade entry, the instructor will submit a Grade Change
form. The registrar is authorized to change a final grade only in the case of clerical or procedural errors.

If, after this discussion, students wish to challenge a final grade, they must follow the grade grievance process outlined on the
Grade Grievance form.

General Petition

The General Petition is used for many purposes. Most commonly, any time a student is requesting an exception to policy or
university regulation (e.g. changes in academic requirements, late withdrawal) they submit the General Petition. This form is
also used to request credit by examination and transfer credit preapproval, as well as other special situations. An approved
petition represents an agreement between the student and the university. Instructions and details for most uses are provided on
the General Petition.
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Undergraduate Honors

Graduation Honors

Responsibility and excellence are two values central to UWest's vision and governance. Superior academic performance is a
demonstration of these two values. The university recognizes undergraduate degree students who achieve a final cumulative
grade point average (GPA) of 3.7@ or higher. The appropriate honor is printed on the final transcript and diploma. To be eligible, a
student must earn a minimum of 48 units in graded classes completed at UWest.

Cumulative GPA

3.7-3.799 cum laude with praise
3.8—-3.899 magnacum laude with great praise

39-40 summa cum laude  with highest praise

Term Honors

In addition to graduation honors, UWest recognizes undergraduate success each fall and spring semester. Full-time
undergraduate degree students may earn a place on the Dean's or President's List. To be eligible, a student must successfully

complete at least 12 units of graded degree-applicable coursework in the fall or spring semester with a term GPA as
specified below.

Term GPA

3.50 —3.99 Dean’s List
4.0 President's List
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Graduation

Degrees are awarded at the close of each semester, and are dated the last day of the term in which all degree requirements
are fulfilled.

All requirements, including but not limited to incompletes, internships, and missing grades, must be completed by the last day of
the month in which the degree is to be awarded. Work completed at other institutions must be received on or before the degree
award date to be applied toward degree requirements.

Students are required to complete their final semester of coursework with a minimum of 6 units in residence and cannot
transfer courses to meet final degree requirements if such work is completed after the last date of attendance at UWest.

Although a student may have completed all degree program requirements, graduation is not automatic. Students who believe
they are ready to graduate must submit a Graduation Petition. This petition is due when the student registers for their final term.
Submission of the petition triggers a preliminary degree check by the Registrar's Office. If the office confirms that the student
has enrolled in all remaining courses and will fulfill all other degree requirements by the close of the term, the Accounting Office
will be notified to charge the graduation fee to the student's account.

If the student does not graduate as planned, the petition may be carried over for one term only. After this, a new petition will
be required.

Commencement

UWest's formal commencement ceremony is held each year in May. Students interested in participating in the annual ceremony
submit a Commencement Confirmation and pay the commencement fee. Preliminary information, including the deadline to
submit the Commencement Confirmation, is emailed to all active students in January.

To participate in May commencement ceremonies, students must meet the following academic conditions:

1. Earned degree in summer or fall semester immediately preceding the spring semester in which commencement is
held

Or

Filed a Graduation Petition and is scheduled to complete all degree requirements by the end of the spring semester.

= Master's students must pass any required comprehensive examination, thesis, or capstone on or before the
deadline posted for the spring semester.

»  Doctoral candidates must successfully defend their dissertation on or before the deadline posted for the spring
semester.

2. Submitted the Commencement Confirmation by the posted deadline

3. Paid the appropriate Commencement fee

Students may request approval to participate early if they meet the following criteria:

1. Filed a Graduation Petition and Commencement Confirmation by the posted deadline.

2. Paid the appropriate Commencement fee

3. At the time of the ceremony will have no more than the following requirements remaining:
®  Bachelor's degree students: 9 units.
»  Master's degree students: 6 units.

»  No graduate student is permitted to participate unless he or she has completed and passed any required
defense, comprehensive examination, thesis, or capstone on or before the deadline established for the spring
semester.

4. Have scheduled all remaining courses in the summer or fall term immediately following the ceremony.
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Transcripts, Diplomas, & Enrollment Verification

Transcript and Verification of Enrollment requests are processed by the Registrar's Office. This office also distributes diplomas
and certificates upon program completion. The university cannot release educational records, including transcripts, diplomas,
certificates, and enrollment verifications to a third party without the express written approval of the student of record.

Diplomas will be available approximately eight to ten weeks following the date of degree conferral. Diplomas cannot be released
prior to conferral. Replacement diplomas may be ordered as needed. Students should allow 4 to 6 weeks for processing.
Diplomas will not be released to students who have any unfulfilled obligation to the university, such as an unpaid balance,
outstanding library materials or fines, or required Financial Aid exit interviews.

Instructions and current pricing for transcripts and diplomas are provided on the associated form, accessed on UWest's website,
www.uwest.edu. Verifications of Enrollment are issued free of charge, and the form is also accessed on the website.

Address & Name Changes

All students should notify the university promptly of any change in their name, address, or phone number. Such changes may be
made by submitting a Change of Address/Name form. Students may also submit changes directly from the Student Portal.

Students submitting a legal name change will be asked to provide the following original documents to the Registrar's Office.
These documents will be copied and the originals returned to the student.

. |egal court document or
» Passport or
®  Marriage license and social security card issued under the new name
In addition to notifying the university, F-1 students have a legal requirement to submit Change of Address form AR-11 to USCIS

within 1@ days of moving, and to inform the International Student Advisor (iss@uwest.edu) so that their I-20 record may be
appropriately updated. A copy of the AR-11 may be submitted to the Registrar's Office in lieu of a Change of Address form.
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Maintenance & Confidentiality of Student Records

The California Administrative Code Section 18804(a) requires colleges and universities to maintain some student records for at
least five years after final enrollment, in addition to the student's permanent grade record.

The Family Educational Rights and Privacy Act (FERPA) applies to all schools that participate in Title IV programs such as
financial aid. The following is a summary of the university’s full FERPA policy. This policy is distributed in full each fall semester
to all enrolled students.

FERPA gives students certain rights with respect to their education records:

1. Students have the right to inspect and review their own education records maintained by the school. Schools are not
required to provide copies of records unless, for reasons such as great distance, it is impossible for students to review
the records. Schools may charge a fee for copies.

2. Students have the right to request that a school correct records they believe to be inaccurate or misleading. If the
school decides the record should not be amended, the student then has the right to a formal hearing. After the hearing,
if the school still decides not to amend the record, the student has the right to place a statement with the record
setting forth his or her view about the contested information.

3. Generally, schools must have written permission from the student in order to release any information from a student'’s
education record. However, FERPA allows schools to disclose those records, without consent, to the following parties
or under the following conditions:

. school officials with legitimate educational interest;

»  other schools to which a student is transferring;

. specified officials for audit or evaluation purposes;

®  appropriate parties in connection with financial aid to a student;

®  organizations conducting certain studies for or on behalf of the school;

®  accrediting organizations;

®  to comply with a judicial order or lawfully issued subpoena;

»  appropriate officials in cases of health and safety emergencies; and

»  state and local authorities within a juvenile justice system, pursuant to specific State law.

Schools may disclose, without consent, “directory” information such as a student's name, address, telephone number, date and
place of birth, honors and awards, and dates of attendance. However, schools must tell students about directory information
and allow students a reasonable amount of time to request that the school not disclose directory information about them.
Schools must notify students annually of their rights under FERPA. The actual means of notification is left to the discretion of
each school.

Except as specified above, UWest does not release student records. Students who would like to allow specific individuals or
parties access to their education records must provide a signed Authorization to Release Records to the Registrar's Office.
Without this signed release, student records will not be released to a third party, including parents and legal guardians.

Multiple Degrees/Concentrations

Students often are interested in fulfilling their educational goals by pursuing multiple degrees while at UWest. If a student
wishes to advance through a standard progression of degrees, an application for admission may be submitted during the final
term of the lower level enrollment. The application fee is due for each application submitted to the university. Acceptance is
contingent upon graduation from the lower level degree.

Students should be aware that enrolling in multiple programs or repeating degree levels may have financial aid or F-1 visa
implications. Therefore, all students interested in pursuing multiple degrees or concentrations or in repeating a degree level in a
different program must meet with Financial Aid prior to entering into multiple enrollments, whether concurrent or consecutive.
Students on F-1 visas must also have approval from the International Student Services Office. If enrolled on an F-1 visa,
students should be aware that an updated I-20 showing enrollment in the advanced degree cannot be issued prior to graduation
from the original program.

Students are considered new students in the new enrollment, but are considered continuing students for the purposes of
payment deadlines.
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Undergraduate Programs

Two Concentrations in the Same Program

Concurrent Enrollment: A student who seeks to concurrently complete two concentrations in the same program must complete
all requirements for both concentrations. Concentration units may not be applied to more than one concentration, i.e. all
concentration units must be unique.

One diploma showing both concentrations will be awarded at the time of graduation. Enrollment in a second concentration
must be approved in advance by the department chair. Students should explore minor options to determine if earning a minor
would better meet their needs.

Subsequent Enrollment: A graduate who wishes to re-enroll to complete the requirements of a second concentration after the
award of a bachelor's degree in the same program must apply for readmission. A minimum of 18 additional units specific to the
second concentration must be completed. In addition, the student must complete all program requirements in effect at the time
of readmission.

Upon completion of the requirements, UWest will not issue a second diploma; rather, the additional concentration will be
noted on the official academic transcript. The student may be better served by enrolling in a graduate degree or graduate
certificate program.

Second Bachelor’s Degree After Graduation

A UWest graduate who wishes to earn a second UWest undergraduate degree in a different program of study must apply for
admission to the program. The student must complete a minimum of 3@ units in residence beyond the minimum requirements
for the first bachelor's degree for a minimum total for both degrees of 6@ semester credits in residence and a minimum total
of 150 semester credits. Additional units may be required to fulfill degree requirements. A diploma will be issued for the second
degree. The student should request a degree evaluation before beginning the program to determine course requirements.

The university does not encourage such enrollment as most students will be better served by earning a graduate degree.
Students must explain their rationale in applying for a second bachelor's degree in the personal essay submitted with the
application for admission. This will be considered during the review for admission to the second degree program.

Graduate Programs

Master’s Program Subsequent to UWest Bachelor’s Degree

Interested students are encouraged to apply to a UWest master's degree during their final term in the bachelor's degree
program. Admission is contingent upon successful completion of the bachelor's degree and fulfillment of all admissions
requirements. Students are not eligible to begin the master's program until the term following the award of the bachelor's
degree. No credits earned during the bachelor’s enrollment may be applied to a UWest graduate degree and no coursework
applied to the bachelor's degree may be repeated.

Multiple Master’s Degrees

Students interested in completing multiple master's degrees at UWest must apply and be admitted to each program. This
applies to completing a second degree, as well as transferring to a program offered by a department other than that to which
the student was admitted.

Credits applied to a previously awarded UWest master's degree cannot be applied toward the requirements of a second
master's degree except as specified. Students are required to meet all course, exam, research, practicum, internship, candidacy,
and other graduation requirements for each program. No work submitted for the first degree, such as a thesis or portfolio
project, may be submitted for the second degree.
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A diploma will be issued for each master's degree awarded unless dual enrollment is required. Students must submit a
Graduation Petition when registering for their final term in each program and a diploma will be issued for each degree awarded.
If dual enrollment is required, students petition to graduate when registering for their final term in attendance and one diploma
will be issued showing both degrees and majors.

Concurrent Enrollment

Students must meet all degree requirements for both degrees. No more than 6 units may be shared by both degrees and shared
courses must be approved in advance by the chairs of both departments. Students are required to meet all course, exam,
research, practicum, internship, candidacy, and other graduation requirements for each program. Work submitted, such as a
thesis or portfolio project, must be unique to each degree unless explicitly approved by both department chairs at the time

of admission.

Subsequent Enrollment

Students who have earned a master's degree at UWest or elsewhere may complete a second master's degree at UWest

if offered by a different department. No more than 6 units earned towards the first master's degree may be applied to the
second master's degree. No work submitted for the first degree, such as a thesis or portfolio project, may be applied to the
second degree.

UWest Master’s Degree After Completion of UWest Doctoral Degree

Students awarded a Doctor of Philosophy or Doctor of Buddhist Ministry may not subsequently enroll in a master’s degree
program offered by the same department. However, they do have the option to apply to a master's degree offered by a
different department. No more than 6 units applied to previous graduate degrees may be applied to the master's degree with
one exception.

Students accepted to the Master of Divinity in Buddhist Chaplaincy program after the award of a UWest Doctor of Philosophy
in Religious Studies may be allowed to apply up to 24 units earned while enrolled in the PhD program with the approval of the
Chaplaincy department chair. The 24-unit allowance may include up to 6 units transferred from another institution.

Doctoral Degrees

Students interested in enrolling in a doctoral degree program after completing a UWest master's degree must apply to that
program by the applicable deadline for the intended start date. In some situations, a student may be granted concurrent
enrollment in both programs for a period not to exceed one term. Concurrent enroliment is allowed if:

= the master's degree in progress is not an admissions requirement for the doctoral degree program,
1 jtisthe student’s final term in the master's degree program, and
= no more than 6 units are required to graduate in the initial enrollment.
Students who have completed a UWest master's degree and then enter a UWest doctoral degree program may have up to

36 units applied from the master's degree upon approval from the department chair. Transfer credit from other institutions is
included in the 36-unit maximum allowed.
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Living on
Campus
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Living on campus has many benefits. Not only is it convenient, but students who choose to live on campus enter into a
supportive community that fosters academic success and personal growth. In addition, the cost of living in university housing
generally is lower than the cost of off-campus rentals. With classrooms, library, and other facilities just a short walk away,
students who live in the residence halls can concentrate on studying and graduate on time. Living among classmates and peers
makes it easy to join study groups, socialize with the diverse UWest community, and take an active part in campus events.

UWest's two residence halls provide housing for up to 150 students and are open to full-time students as well as those
enrolled in intensive short-term courses. Residence halls are located within walking distance of classes, services, and
recreational facilities.

Most rooms are double or triple occupancy, but a limited number of single rooms are available.

UWest's residence halls offer:
®  Live-in residential advisors
. Furnished accommodations with private bathrooms
= |Lounge and study spaces
= Computer lab
= Wireless network
. Coin-operated laundry
. Student Kitchen
»  Recreation Center
»  Exercise facilities
s Pool and Spa

COVID-19 Precautions:

UWest follows all county and state guidelines on campus and in the Residence Halls.

Housing Contracts

Applications for on-campus housing are accepted every semester. Room charges are prorated on a weekly basis for students
who are approved to move in after the start of the semester.

As part of their admission packet, all new students receive a Residential Life Contract Information package. This information
should be read carefully. Students are required to complete a new housing contract every term they choose to live on campus.

Incoming first year undergraduates and international students are guaranteed priority access to space in the residence halls
in fall if they submit their Confirmation of Intent to Enroll form on or before May 1 and a signed Residence Hall Contract on
or before June 1. Both of these documents are included in the admission packet. Fall residence hall room assignments are
announced in early August.

Room assignments are made on a first-come, first-served basis and are limited by room availability. Therefore, specific halls,
rooms, or room types cannot be guaranteed.

The housing contract does not include winter or summer break or summer sessions. Students who wish to remain in the
residence halls during these periods must enter into a separate contract specific to those periods.

More information about student housing is available on the Housing page at uwest.edu. Residence hall policies are included
in the UWest Student Conduct code, also available on the UWest website. Questions regarding housing availability and pricing
should be emailed to housing@uwest.edu.
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Room Cost

Most students choose a double room with one roommate or a triple room with two roommates. A limited number of single
rooms are available. The most current cost of housing is also included in the Housing Application sent to students and available
on the website.

Room costs do not include meals.

Period Dates Triple Room Double Room  Single Room
Fall 2023 August 14 — December 10, 2023 $ 1,985 S 2629 S 4,580
Winter Break 2023 December 11, 2023 — January 14, 2024 S 595 S 770 S 1,365
Spring 2024 January 15 — May 19, 2024 S 2,101 S 2785 S 4,849
Summer 2024 May 20 — August 11, 2024 S 1,428 S 1,848 S 3,276

Other Fees

In addition to room charges, students are subject to the following fees.

Housing Application S 50

Lost Key S 25 per key
Mailbox S 20 per semester
Security Deposit S 200 per person

Clergy

The Office of Residential Life will guarantee that celibate clergy in recognized religious orders will not be roomed together with
non-celibate residents. However, it cannot be guaranteed that, for example, a Buddhist monk and a Catholic priest or a Bikkhuni
and a Sramanerika will not be roomed together. Every reasonable effort will be made to accommodate religious vows where
roommate assignments are concerned, but no guarantee can be given beyond making the distinction between celibate and
noncelibate residents.

Food Services

UWest's dining hall is offering limited services, and on-campus housing does not currently include meal plans of any kind.
Students have access to freshly cooked meals for purchase in the dining hall through a service operated by a vendor. Days,
hours, and selection are limited; however, vegan and vegetarian options are available.

Students living on campus have access to the student kitchen, located off the Recreation Room, to prepare their own meals.
Questions about the student kitchen should be addressed to a Residence Advisor (RA) or housing@uwest.edu.

Food Insecurity

Anyone experiencing food insecurity is strongly encouraged to contact the Chief Student Services Officer at
vanessak@uwest.edu. The CSSO will help locate resources while protecting student privacy and confidentiality.
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Student Affairs

Mission

Student Affairs embraces the UWest mission by providing programs and services that embody the values of character,
compassion, and community in support of the whole-person development of our students. Working together with students,
faculty, and staff, Student Affairs helps to sustain a vibrant and inclusive community within and beyond the campus. Student
Affairs provides a co-curriculum that enhances UWest's academic programs, supports student success, and empowers all
members of the UWest community to achieve their highest educational and personal potential.

Student Affairs Learning Outcomes (SALOs)

As a result of participating in Student Affairs programming, activities, and trainings, and receiving services through the various
Student Affairs departments, students will be able to

®  listen and communicate effectively and compassionately;
»  think about, plan for, and work towards personal and professional well-being and success;
»  value learning about different ways of being and experience diverse relationships as enriching and valuable;
= think and act both ethically and critically;,
. advocate for themselves and others in multiple settings and contexts;
»  value and engage with the responsibilities and benefits of a service orientation;
®  consciously and conscientiously reflect upon and manage their responses and reactions;
»  use their awareness of self and identity to inform relationships and decisions.
Student Affairs provides an array of services and programs to UWest students and alumni through a group of interconnected
offices and functions:
»  Disabilities Services
®  International Student Services
. Residential Life [details provided in the section Living on Campus of this catalog]
. Student Life
»  Student Success Center
= Wellness Center
This chapter features some of the principal student support services offered through Student Affairs. Comprehensive

information about services and programs provided by Student Affairs is included in the UWest Student Handbook and on the
relevant UWest website page.

Working on Campus

UWest offers a limited number of student worker positions. On-campus employment is an excellent way for students to gain
real work experience while reducing their need for student loans. Student worker experience provides students the opportunity
over their college career to explore careers and build networking opportunities by working in multiple offices.

There are two categories of positions available, Federal Work-Study and Institutional Student Workers.

Federal Work-Study

Federal Work-Study (FWS) is a form of federal financial aid. Information regarding FWS eligibility is available from the Office of
Financial Aid.
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Institutional Student Workers

Institutional Student Worker positions are open to all students actively enrolled in degree or eligible certificate program.
Exchange students are not eligible for employment.
Eligibility for employment:

1. Meet and maintain a minimum GPA of:
Undergraduate and IEP 2.25 minimum GPA
Graduate 3.25 minimum GPA

2. Meet and maintain good conduct standing

Valid social security number prior to first day of work

SWP Basics

. Student worker positions are advertised on campus.

= Each job listing contains a detailed job description as well as the hiring supervisor's name and contact information.
= Once students have found a position of interest, they may begin the application process.

. Students must contact the hiring department to ask questions about the position and to secure employment.

»  Students should be prepared to interview with the hiring department.

= While students are responsible for securing their own student worker positions, the Student Success Center
Coordinator offers assistance with interviewing preparation.

. F-1 Students are eligible to work on campus, but must have a social security card. The International Student Advisor
will assist with this process.
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Disabilities Services

UWest is committed to providing students with disabilities equal access to all academic, social, and community opportunities
offered through the university. This commitment complies with Section 504 of the Rehabilitation Act of 1973 and the Americans
with Disabilities Act (ADA) of 1990, and applicable local, state, and federal anti-discrimination laws. Detailed information on
accommodation policy and procedures is available from the Student Success Center.

UWest's Student Disability Services (SDS) Officer facilitates all requests for reasonable accommodations. Accommodation
does not include a provision to change academic standards but rather provides students with the opportunity to succeed in
meeting those standards. Some common accommodations include additional time on tests, note takers, and reduced-stress
test areas. A student should be aware that proof of accommodation by prior schools or colleges or on standardized tests does
not automatically assure that the same or any accommodations will be provided by UWest.

Any request for accommodation must be initiated by the student. To initiate an accommodation request, the student must
submit a Request for Accommodation and proof of the disability to the Student Success Center Director. Full details regarding
this process, including forms, are available in the Student Success Center.

Students seeking accommodations based on a disability must self-identify themselves to the SDS Officer. Students are
required to provide current documentation (within the last 3 years) supporting their disability. Documentation should be
submitted to the SDS Officer along with an accommodation request application. The SDS Officer will meet with the student to
discuss accommodations.

The accommodation request and all documentation should be submitted as early as possible following acceptance to UWest.
All requests are confidential. It is important to begin this process as early as possible as requests must be approved by the SDS
Officer prior to implementation. Students will be notified, via written correspondence, of the outcome of their request. Please
note that instructors are not allowed to provide any accommodation that has not been formally approved in advance by the
SDS Officer.

Details regarding the accommodations request process, including forms, are available from the SDS Officer in the Student
Success Center and can also be found on the Disability Services page of the UWest website.

Student disability complaints (including denial or failure to implement accommodations, academic adjustments, and auxiliary
aids) should be addressed to the Student Success Center Coordinator, the Chief Student Services Officer, or the US Department
of Education at http://www?2.ed.gov/about/offices/list/ocr/index.html or by mail at:

Office for Civil Rights San Francisco Office
U.S. Department of Education

50 Beale Street, Suite 7200

San Francisco, CA 94105-1813
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International Student Services (ISS)

The International Student Services Office is one of the most important resources on campus for students studying on an F-1
visa. ISS helps students make a smooth transition, both personally and academically, to attending university in the United
States. Its goal is to make sure that international students have the information and resources they need to maintain their F-1
status and make the most out of their opportunities while studying in the US. ISS also provides updates on US government
regulations and requirements for international students and their dependents. Details are provided under Maintaining Status
and Avoiding Termination in the International Student section of this catalog.

ISS Services include:

®»  Answering questions about F-1 visa status

. Creating and updating each student's 1-20

. Guiding through adversity

®  Advising on travel and providing travel signatures

= Providing information about F-1 student employment options
= Answering questions about how to obtain a driver license

®  Supporting F-1 visa renewal and re-entry to the U.S.
Email: iss@uwest.edu

For emergency assisstance, contact the PDSO at vanessak@uwest.edu or 626.656.2130.

Student Life

Student Life offers co-curricular programs and activities to involve students in the campus community while they pursue their
educational goals. These programs support students' personal, intellectual, and social development. Co-curricular activities
complement academic study and provide students with opportunities to pursue shared interests and develop as a whole person
and responsible global citizen. For example, Student Life organizes museum trips, community outreach and service activities,
barbecues, cultural events, competitions, and other student-centered programs to enrich university life outside the classroom.

This office also provides administrative oversight to student clubs and collaborates with the clubs to facilitate events and
activities. Participation in activities, clubs, and organizations not only contributes to students’ personal, academic, and
professional growth but also enhances their sense of belonging. Students are encouraged to start or join organizations or clubs
that will help round out their UWest experience.
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Student Success Center

UWest's Student Success Center (SSC) is dedicated to working with students, faculty, and staff to enhance the academic and
professional success of all students. The center's primary purpose is to provide students with a variety of educational services
in a comfortable, confidential, and collaborative learning environment. SSC services fall into these areas.

Academic tutoring: assists students in understanding course-specific concepts and materials and provides study skills,
learning tools, and research strategies designed to foster academic success at the university level.

Language: helps non-native English speakers and English as a Second Language (ESL) students develop their
understanding and application of the English language; assists graduate students with reading, speaking, and
translating Classical Chinese.

Dissertation support: assists graduate students writing theses and dissertations with feedback on structure, grammar,
diction, and style and provides some research tips. Note: the SSC is not an editing service; students requiring more
than limited feedback on their drafts should consult with their thesis/dissertation advisor for allowable levels of
professional editing support.

Multi-literacy: supports members of the university working on academic and/or professional writing, speaking, or
multimedia projects or presentations throughout the creative process.

Math: supports students with basic math, algebra, and statistics.

Career services: coaches students on resume writing and interviewing; provides job search resources; assists with
locating internships and OPT employment.

The SSC provides support with academic research and writing, oral presentation preparation, math, and other subjects upon
request. SSC tutors work with individual students or small groups to identify and pursue desired academic outcomes by
providing tools and strategies that decrease academic anxiety and develop student confidence and skill. SSC tutors also
conduct workshops in areas such as academic writing, oral presentation skills, academic integrity, and study strategies. The
SSC cultivates relationships with other UWest departments to promote and develop writing across the curriculum.

The SSC Coordinator facilitates the Student Early Alert System (SEAS) team. This system helps identify students who may be
facing academic challenges or failure or other difficulties so that the SEAS team may offer them the best support available.
The system can be used easily by UWest faculty or staff to notify the SEAS team of any student who may need support. It is
important for students to know that being reported to SEAS does not constitute disciplinary action, but is a notification to both
the student and SEAS team that the student may need additional support to succeed.
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Student Rights & Responsibilities

All UWest students enjoy freedom of expression both in and out of the classroom provided that they do not infringe on the
rights of others. Such infringements include disruption of classes, physical violence, and verbal or written threats. Students also
have the right to participate in any association that does not engage in illegal behavior or activities.

Students have the right to a fundamentally fair process in any action taken by UWest that may reasonably be expected to affect
their standing with the university. Fundamentally fair processes include the right to notification and explanation of charges
made and actions taken, a prompt, fair, and impartial hearing, and an appeals process.

UWest policies are designed to guarantee that each student enjoys certain rights as a member of the academic community.
The university does not discriminate on the basis of race, ethnicity, sex, national origin, religion, age, gender or gender
expression or identity, disability, sexual orientation, or any other classification that deprives any persons their rights as valued
individuals. Students have the right to participate in the formulation and application of institutional policy related to both
academic and non- academic student affairs. Student participation includes the right to access information, to express views,
and to have these views respectfully considered by other members of the UWest community.

As part of the university community, students enrolled at UWest are expected to show commitment to their studies and behave
in ways that reflect the university’'s mission and values. All members of the UWest community share the task of creating and
maintaining a safe and open atmosphere.

Student Conduct

UWest fosters a whole-person learning environment where students, faculty, and staff live and work together peacefully and
productively. Academic and co-curricular programs are designed to promote individual and collective pursuits of academic
excellence, social responsibility, and personal growth and happiness.

University rules are put into place to create and maintain an environment that allows students, faculty, and staff to work freely
under the safest and most equitable conditions possible. These rules are driven by the university's mission and values and
serve as the guidelines that help protect each campus member's well-being. UWest treats violations of these rules as matters of
serious concern because such violations disrupt the individual lives of its students and the shared life of its community.

This section of the catalog contains general information about conduct expectations and student rights. Conduct policies
and procedures are comprehensively detailed in the UWest Student Conduct Handbook. The handbook is available online at
www.uwest.edu or from the Office of Student Life.

Conduct Expectations

All members of the UWest community, to preserve an environment that facilitates learning and supports students in achieving
their personal and academic objectives, are expected to display conduct consistent with the UWest mission and values. This
pertains to conduct on campus, online, and at authorized university functions.

UWest students are expected to engage in responsible and ethical conduct and to model good citizenship in and beyond the
campus community. In both their work and their daily interactions, UWest students demonstrate a commitment to diligent
scholarship, open-minded inquiry, and service to others. UWest students cultivate a caring spirit, personal integrity, and inclusive
community. By upholding the university's values of character, compassion, and community, UWest students refrain from
harming or discrediting themselves, the university, or any other individual.

A student who commits an act of misconduct is subject to disciplinary action by the university. Code of conduct rules apply to
misconduct that adversely affects the academic community as well as the rights and lives of other people. Students who advise
or incite others to violate university rules are as responsible for the violations as the individuals 